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Introduction 
mRCL Pre-Declaration is a function that eliminates unnecessary waiting time for processing of RCLs at the 

terminal. By entering the export shipment details in AIMS before cargo are delivered to AAT, users can simply 

print the mRCL at their own office and submit it together with the AWB.  This function saves time and 

resources for shippers / freight forwarders. 

 

To begin using mRCL Pre-declaration function, the user should be a member of AAT AIMS. Registration for 

AAT AIMS is FREE and can be easily done online. 

 

This document provides the guidelines for users to create, delete, update and enquire mRCL Pre-declaration for 

both prepacked cargo and mix-prepacked cargo. Also, it provides the quick guides for users to register as a 

member of AAT AIMS. 
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Registration for AAT AIMS (for non-members only) 
1. Open an Internet Explorer and enter the URL: http://www.aat.com.hk, following page will be shown. 

 
 

2. Click “Register now” to proceed with the registration process. 
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3. Fill in the registration details in the following pop-up screen (box highlighted in yellow color are the 
mandatory fields) 

 
 

4. Click “Submit” to complete the form and please fax the copy of the company’s Business Registration 
Certificate (BR) to our Customer Services Management Department at 2215 0152 for further processing. 

 
5. Done. 
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Get start to mRCL Pre-declaration functions 
 

1. For existing AIMS users: Login in with UserID and password 

 
 
2. On successful login, the following page will be shown. 
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3. Choose mRCL Pre-declaration functions from menu 
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Create mRCL Pre-declaration (prepacked) 
 
1. Click “mRCL > Create mRCL Pre-declaration (PrePack)”. 

 
 
2. Input required information 

 (box highlighted in yellow color are the mandatory fields) 
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3. Follow steps 3a. to 3d. if the security screening under Quality Control Program is required for the cargo, 
otherwise, please go to step 4 

a. Tick the checkbox of “QCP”. 

 
 

b. Fill in the “RAR-QCP Delivery Slot Request”. 

Tick the QCP box for security 
screening of the cargo.  
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c. Click “Print” to generate the printable version of “RAR-QCP Delivery Slot Request”. 

 
 
 Sample of RAR QCP Delivery Slot Request Form (Printable version). 
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d. Click “Save” to save the record. 

 
 
4. Click “Save” to save the mRCL Pre-Declaration (Pre-packed) Form. 
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5. Pre-declaration number will be shown as reference. 

 
 

6. Click “Print” to generate the printable version for mRCL Predeclaration Pre-packed Form. 
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Sample of for mRCL Predeclaration Pre-packed Form (Printable version). 
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Create mRCL Pre-declaration (mix-prepacked) 
 
1. Click “mRCL > Create mRCL Pre-declaration (Mix Prepack)”. 

 
 
2. Input required information. 

 (box highlighted in yellow color are the mandatory fields) 
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3. Follow steps 3a. to 3d. if the security screening under Quality Control Program is required for the cargo, 
otherwise, please go to step 4 

a. Tick the checkbox of “QCP” next to the record 

 
 

b. Fill in the “RAR-QCP Delivery Slot Request”. 

Press the “QCP Detail” to 
update information if QCP 
request is created in “Create 
mRCL Pre-declaration”.  
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c. Click “Print” to generate the printable version of “RAR-QCP Delivery Slot Request”. 

 
 
  Sample of RAR QCP Delivery Slot Request Form (Printable version). 
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d. Click “Save” to save the RAR-QCP Delivery Slot Request Form. 

 
 
4. Click “Save” to save the mRCL Pre-Declaration (mix-prepacked) Form. 
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5. Pre-declaration number will be shown as reference. 

 
 
6. Click “Print” to generate the printable version for mRCL Predeclaration mix-prepacked Form. 

 



 
AAT mRCL Pre-declaration User Guide  

 

Prepared By: Services Support Division, Asia Airfreight Terminal 
Version: 1.0 
Page 19 of 33  

 
Sample of mRCL Predeclaration Mix Pre-packed Form 
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Update mRCL Pre-declaration 
 
1. Click “mRCL > Update mRCL Pre-declaration”. 

 
 
2. Input the search criteria. 
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3.  Click “Query” to search. 

 
 
4. Click “Action” icon next to the record selected to be modified. 
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5. Update information 

 
 
6. Click “Save” to save the updated record. 

Press the “QCP Detail” to 
update information if QCP 
request is created in “Create 
mRCL Pre-declaration”.  
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7. Updated record was saved. 
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Delete mRCL Pre-declaration 
 
1. Click “mRCL > Delete mRCL Pre-declaration”. 

 
 
2. Input the search criteria. 
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3. Click “Query” to search. 

 
 
4. Click “Action” icon next to the record selected to be deleted. 
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5. Click “Delete” to delete the record. 

 
 
 Click “Confirm” to confirm the delete action. 
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6. Selected record was deleted. 
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Enquire mRCL Pre-declaration 
 
1. Click “mRCL > Enquire mRCL Pre-declaration”. 

 
 
2. Input the search criteria. 
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3. Click “Query” to search. 

 
 
4. Select record and click “Enquire”. 
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5. Click “Close” to quit the page. 

 
 
6. Click “Close” to quit the function. 
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mRCL Summary Report 
 
1. Click “mRCL > mRCL Summary Report”. 

 
 
2. Input the search criteria. 
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3. Click “Query” to search. 

 
 
4. Click “Print” to generate the printable version. 
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Sample mRCL Summary Report (Printable version). 

 
 

5. Click “Close” to quit the function. 

 
 


