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1. mRCL Pre-Declaration 

 
This function can be accessed from the “mRCL Pre-declaration”, which is for creating new mRCL pre-declaration.  
 
a. Select cargo Type (Such as Bulk, Prepark, Mix/Prepack Cargo), and enter the AWB or ULD numbers, and 

press "Create mRCL" 
 

 
 
b. Enter the mandatory fields which include Carrier, Destination, AWB No., Truck No., Pieces, Net Wt (kg) and 

Dimensions - Length, Width, Height & Pieces 
 
c. Declare the “Security Status”, SPX or UNK. 

 

SPX: 
Known Cargo shipped from CAD Validated KC or Cleared by appropriate screening or 
CAD approved Screening Exempted special cargo. 

UNK: Unknown Cargo which cannot fulfill above stated requirement of Known Cargo. 
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d. If the Special Handling Code (SHC) is ELI, ELM, RLI, RLM, RBI or RBM, its respective PI has to be specified as 
per the table provided below. A notification message will pop up if any mismatching or missing of SHC code 
or PI 

 
S/N SHC Code Its respective PI with Section 

1 ELI PI966(II)/ PI967(II) 

2 ELM PI969(II)/ PI970(II) 

3 RLI PI966(I)/ PI967(I) 

4 RLM PI969(I)/ PI970(I) 

5 RBI PI965(IA)/ PI965(IB) 

6 RBM PI968(IA)/ PI968(IB) 

 

 
 
e. Select one of the following “Security Screening Options”:  

 

Options Description 

5.1 X-RAY Screen: Request cargo security screening at AAT  

5.2 RACSF / KC / On 
Airport Screening Facility: 

Known Cargo tendered from RACSF/ CAD Validated KC / On 
Airport Screening Facility to AAT with Secure Transportation 
Means 

5.3 Screening Exempted: CAD approved Screening Exempted special cargo 

 
i. X-RAY Screen: No additional information for declaration  

ii. RACSF / KC / On Airport Screening Facility: Enter the Secured Transportation Method, 
RACSF/KC/On Airport Screening Facility Code and Seal No. 
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iii. Screening Exempted: If the CAD approved Screening Exempted special cargo, Select the 
Screening Exemption Reason and upload the relevant files 

 
 
f. Press "Save" to complete the Pre-declaration 

 

 
 
g. After completing the pre-declaration, user can navigate the following page to view the mRCL 

 
h. Press "Assign/Update Trucker" to assign or change the truck company 
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i. Press "mRCL Summary PDF" or "mRCL Summary XLS” to generate respective reports 
 

 
 
 
 

2. mRCL Summary 
 
a. The function can be accessed from the mRCL Pre-declaration menu ->mRCL Summary  

 

 
 
b. User can search mRCL records based on various filters provided. After entering the desired search criteria, 

press the "Search" button 
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c. All mRCL records matching search filters will be shown in the section below  
 

 
 
d. User can click on the “Edit” icon button to edit the mRCL record 
 

 
 
e. User can modify and delete mRCL records, press "Save" after marking necessary changes 
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f. User can print the mRCL by clicking the “Print” icon button. The following page is the sample reference of 

the Create mRCL Pre-declaration Bulk printable page. 
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3. House Airway Bill (HAWB) List 
 
a. The function can be accessed from the AWB Management menu ->House Airway Bill List  

 

 
 
b. Enter the AWB Number and other optional search criteria to search 

 

 
 
c. The HAWB matching the search criteria will be shown. User can press the "Y" under “Enquiry FHL Log” to 

view more details 
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d. The FHL Log will be shown, allowing user to view the Before and After details at the same time 
 

 
 
e. Press "Edit" button to open the Edit HAWB screen and update the existing house information 

 

 
 
f.  Press "Save" after any editing 
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g. User can press "Add" to add a new HAWB  
 

 
 
h. User can delete the HAWB by selecting the HAWB, then press the "Delete". A “Confirmation” message box 

will pop up, press "Yes" to confirm the deletion of the HAWB. 
 

 
 
i. When the "Add" button is pressed, a new page for creating HAWB will be shown. User can click "Save" to 

create a new HAWB. 
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j. The new HAWB will be shown under “House Airway Bill List” page 
 

 
 
 

14.Transmit House Manifest 
 
a. The function can be accessed from AWB Management menu ->Transmit House Manifest  

 

 
 
b.  Press "Select File" button to choose the file they want to upload. After selecting the file, then press "Upload" 

button to complete the order  
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c. If the file contains the correct data and in correct format, the file will be processed and a Processing Info 

message box will pop up, indicating that file(s) is being processed. (Right Picture). Otherwise, a "Processing 
Info" message box will pop up, indicating that the file(s) are being rejected. (Left Picture) 

 
 
 
 
 
 
 
 
 
 
 
 
 
d. The information can be seen on House Airway Bill List if the file upload was successful 
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5. FHL Log 
 
a. The function can be accessed from AWB Management Menu -> FHL Log.  

 

 
 
b.  Input AWB number and HAWB number in the corresponding fields, then click “Search” button to proceed 
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Expand Information Section 

 

i. To access all the information, click the “Expand All” button 

 
 

ii. All FHL Log information will be shown on the system as follows 
 
**Note: Section with modification will be marked in red 
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Print Button 

Report will be generated by clicking the “Print” button on the top right-hand corner.  
 

 
 

**Note: Printing function is only applicable when both “Before” and “After” Log details are 
available. 

 
Example of Printout Report 
 
(i) FHL Log Enquiry Before Image 

 
(ii) FHL Log Enquiry After Image
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6. Departed Cargo Summary 
 
a. The function can be accessed from Enquiry menu ->Departed Cargo Summary 

 

 
 
b. Enter the Date range, select Carrier (Optional) and press "Query" to proceed 

 

 
 
c.   The General Information of the departed shipments will be listed in the following page 
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7. Shippers Instruction for Dispatch (SID) 
 
a. The function can be accessed from Shipper menu ->Shippers Instruction for Dispatch (SID)  
User can view, create, update and delete SID records through this function 
 

 
 
b. Press "Search" button to search SID records 
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c. SID records will be shown as the following page 
 

 
 
d. Edit SID - Press "Edit" button to view and edit SID details 
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e. SID details will be shown as the following page. If user make any changes, press "Save" to proceed 
 

 
 
f. After pressing “Save”, a “Terms and Conditions” window will pop up. Enter the Name of Shipper, 

Consignor and Designation, then tick “I Accept”, and press "OK" to confirm the change. 
 

 
 
g. A “Successfully Updated” message will pop up 
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h. Create New SID - Press "Create SID" to create new Shipper Instruction for Dispatch (SID) 
 

 
 
i. Enter Shipper, Consignee, Routing and Payment Information, then press "Save" to proceed 
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j. After pressing “Save”, a “Terms and Conditions” window will pop up. Enter the Name of Shipper, 
Consignor and Designation, then tick “I Accept”, and press "OK" to confirm the creation of new SID. 
 

 
 
k. A “Successfully Updated” message will pop up.  

 

 
 
l. Delete SID - Select the SID first and press "Delete" button 
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m. Press "yes" to confirm the deletion 
 

 
 
n. A “Operation Completed Successfully” will po pup for successful deletion  

 

 
 


