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1. mRCL Pre-Declaration

This function can be accessed from the “mRCL Pre-declaration”, which is for creating new mRCL pre-declaration.

a. Select cargo Type (Such as Bulk, Prepark, Mix/Prepack Cargo), and enter the AWB or ULD numbers, and
press "Create mRCL"

mRCL Summary %= ZF9 || €F0
Clear Cancel

Type AWB Number ULD Number

Select v 999-°99°9999 A™9999’ Create mRCL

Date (From) Date (To) Status Security Screening Option Carrier Carrier Group

0IFEB2024 [} 24FEB2024 [m] All v All v = =

Agent IATA Code Trucker Company Booking Status Pre-Declaration Number Truck Number

TRAINING AGENT

Select v
Secured Transportation Method

Select v

@ mMRCL Summary PDF MRCL Ssummary X LS

b. Enter the mandatory fields which include Carrier, Destination, AWB No., Truck No., Pieces, Net Wt (kg) and
Dimensions - Length, Width, Height & Pieces

c. Declare the “Security Status”, SPX or UNK.

Known Cargo shipped from CAD Validated KC or Cleared by appropriate screening or
CAD approved Screening Exempted special cargo.
UNK: | Unknown Cargo which cannot fulfill above stated requirement of Known Cargo.

SPX:

()
HR TRAINING 23MAY2024 12:06
Maintain mrcl Pre-Declaration (Bulk) = Bfe | |#F || €F0
ave || clear | cancel
A = = s R 2
WB Number 618-49388441 | Carrier Destination Country mACL Pes MACL Net Wikg o . IR
Nature of Goods Special Handling Code ASP Reference No
Flight Number Date Security Status Planned Cargo Delivery
=) 54 LR Q 25-May-2024 24-May-2024 25-May-2024 Onwards
Pl for Lithium Batteries Select  w Select  ~ Select W Select  w Select  w Select  w
FNA FMA &-Cargo Receipt Email

Airside Acceptance Direct Tow Hand Carry
Truck Number
Security Screening Option Screening Exemption Reason
X-Ray Screen RACSF/KC/On Airport Screening Facility Screening Exempted select v

1 [} -

Select v

1
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d. If the Special Handling Code (SHC) is ELI, ELM, RLI, RLM, RBI or RBM, its respective Pl has to be specified as
per the table provided below. A notification message will pop up if any mismatching or missing of SHC code

or Pl
S/N | SHC Code Its respective Pl with Section

1 ELI P1966(11)/ PI967(lI)

2 ELM P1969(l1)/ PI970(II)

3 | RL P1966(1)/ PI967(1)

4 RLM P1969(1)/ P1970(1)

5 RBI P1965(IA)/ PI965(IB)

6 RBM P1968(lA)/ PI968(IB)

HR TRAINING 23MAY2024 1206

Search Function (F3) o A
Maintain mrcl Pre-Declaration (Bulk) =
Save

AWB Number 618-49388441 Destination Country MRCL Pes mMRCL Net Wikg

=} 0 00

DG Dutiable commodities Export Prohibited Articles

ASP Reference No

Flight Number Date Security Status Planned Cargo Delivery
(] e ATz Q 3-May-2024 24-May-2024 25-May-2024 Onwards

PI for Lithium Batteries Select v Select v Select v Select v Select v Select v

FNA FMA e-Cargo Receipt Email

Arside Acceptance Direct Tow Hand Carry
Truck Number

Security Screenin g Option Screening Exemption Reason

X-Ray Screen RACSF/KC/On Airport Screening Facility Screening Exempted sele
1 Select  w = ™
1

e. Select one of the following “Security Screening Options”:

Options Description

5.1 X-RAY Screen: Request cargo security screening at AAT

Known Cargo tendered from RACSF/ CAD Validated KC / On
Airport Screening Facility to AAT with Secure Transportation
Means

5.3 Screening Exempted: | CAD approved Screening Exempted special cargo

5.2 RACSF / KC / On
Airport Screening Facility:

i.  X-RAY Screen: No additional information for declaration
ii.  RACSF/KC/On Airport Screening Facility: Enter the Secured Transportation Method,
RACSF/KC/On Airport Screening Facility Code and Seal No.
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AS/A AIRFREIGHT
TERMINAL

Security Screening Option Screening Exemption Reason

X-Ray Screen (O RACSF/KC/0n Airport Screening Facility Screening Exempted Select v
ExportLicense I
e ——
1 Select  w ) =
RACSF/KC/On Airport Screening Facility
Secured Transportation Method Select v
0 =

RACSF Remarks  ( max 100 charo

. Screening Exempted: If the CAD approved Screening Exempted special cargo, Select the
Screening Exemption Reason and upload the relevant files

Security Screening Option Screening Exemption Reason Screening Exempted Supporting Document
%-Ray Screen RACSF/KC/On Airport Screening Facility (O 5creening Exempted
+Select File(s)
Exporilicense
1 select W ] m]

f. Press "Save" to complete the Pre-declaration

° %
HR TRAINING 23MAY2024 12:06 Favourites
Maintain mrcl Pre-Declaration (Bulk)
AWB Number 618-49388441 Destination Country mRCL Pcs mRCL Net Wikg oG Dutiable commodities Export Prohibited Articles
=} 0 0.0
Noture of Goods. ‘special Handling Code ASP Reference No
Flight Number Date Security Status Planned Cargo Delivery
= o (OE Q 25-Moy-2024 24-Moy-2024 25-May-2024 Onwards
PI for Lithium Batteries Select v Select v Select v Select v Select v Select v
FNA FMA e-Corgo Receipt Email
Airside Acceptance Direct Tow Hand Carry
Truck Number
Security Screening Option Screening Exemption Reason
X-Ray Screen RACSF/KC/On Airport Screening Facility Screening Exempted Select v
ExportLicense
1 Select v (i} (]
1

g. After completing the pre-declaration, user can navigate the following page to view the mRCL

h. Press "Assign/Update Trucker" to assign or change the truck company
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i. Press "mRCL Summary PDF" or "mRCL Summary XLS” to generate respective reports

mMRCL Summary ==

Type

Select v
Date (From)

23MAY2024 [
Agent

TRAINING AGENT

Secured Transportation Method

Select v

AWB Number
999-*99°9999

Dote (To)
23MAY2024

IATA Code

ULD Number
A*9999

Status

Submitted v

Trucker Company

Create mRCL

Security Screening Option
RACSF/KC/On Airport s
Booking Status

Select v

Carrier

Pre-Declaration Number

230524-00102

Carrier Group

Truck Number

Recreate / mRCL copy A ssign/Update Trucker B ook Time Slot

H mMRCL Number | RCL No | mRCL total pcs/Net Wtkg | RCL Pes/wagt AWB Number ULD Number

g

230524~ TRAINING
Bulk 10/100.0 61849388441 23MAY2024 14:09 Submitted RACSF Boxed Truck [ =
00102 AGENT
QeoTo 1 0f1 Rows 19 o 1-10f1©

2. mRCL Summary

a. The function can be accessed from the mRCL Pre-declaration menu ->mRCL Summary

Equipment Request
value Added Services
User Management
e-Freight e-Pouch
Shipper

AWB Tracking

€QRCL Predeclaration
AWB Management
Enquiry

Alrlines Hub

Truck Control System

Import

)

HR TRAINING

06JUN2C

mRCL Predeclaration

mRCL Summary

b. User can search mRCL records based on various filters provided. After entering the desired search criteria,
press the "Search" button

mMRCL Summary =&

Secured Transportation Method

Select v

Type AWB Number ULD Number

Select v 999-99°9999 A**9999 Create mRCL

Date (From) Date (To) status Security Screening Option Carrier Carrier Group
25MAY2024 = 23MAY2024 ] All v All v = =
Agent 1ATA Code Trucker Company Booking Status Pre-Declaration Number Truck Number
AAT TRAINING Select v
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c. All mRCL records matching search filters will be shown in the section below

— Export

mRCL Summary &

Tupe
Select v
Date (From)

OTFEB2024

Agent

TRAINING AGENT

Secured Transportation Method

Select v

AWB Number
999-°99°

Date (To)

24FEB2024 (]

IATA Code

ULD Number
A*9999

Status
All

Trucker Company

Create mRCL

Security Screening Option
All
Booking Status

Select

Carrier

Pre-Declaration Number

Carrier Group

Truck Number

mRCL Summary P DF mRCL Summary X LS

Recreate / mRCL copy A ssign/Update Trucker B ook Time Slot

s | D024 | 230224-
u

00106 | 000103m
230224 | 230224-

Bulk
00104 | 000100m
230224 | 230224-

Bulk
00102 | 000096m
230224 | 230224-

Bulk
00100 | 000088m
230224 | 230224-

Bulk
00098 ©00079m
230224 | 230224-

Bulk
00092 | ©00075m
5 X 250224~ 230224~
"SPAK| 00058 | 000042m

@e.getmRCLSUmmaryList Took 15355

10/100.0

10/100.0

10/100.0

10/100.0

10/100.0

94/949.0

124/1218.0

10/100.0

10/100.0

10/100.0

10/100.0

10/100.0

94/949.0

134/1218.0

d. User can click on the “Edit”

mMRCL total pes/Net Wtkg

230224- 230224-

Bulk
00106 000103m
230224~ 230224~

Bulk
00104 000100m
Bulk 230224- 230224-
00102 000096m
230224- 230224-

Bulk
00100 000088m
230224~ 230224~

Bulk
00098 000079m
230224- 230224-

Bulk
00092 000075m
b K 230224- 230224-
M 00058 000042m

10/100.0

10/100.0

10/100.0

10/100.0

10/100.0

94/949.0

124/1218.0

10/100.0

10/100.0

10/100.0

10/100.0

10/100.0

94/949.0

134/1218.0

61815823732

20354622234

20315768093

20315823732

08131025481

86900276953

38051025455

PAJI0673G/X5

TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT

QF

RW

36

23FEB2024 17119

23FEB2024 16:56

23FEB2024 16:21

23FEB2024 1535

23FEB2024 14:51

23FEB2024 14.02

23FEB2024 11:54

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

icon button to edit the mRCL record

61815823732

20354622234

20315768093

20315823732

08131025481

86900276953

38031025455

ULD Number

PAJI0673G/X5

TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT
TRAINING
AGENT

RwW

3G

23FEB2024 1719

25FEB2024 16:56

23FEB2024 16:21

23FEB2024 1535

23FEB2024 14:51

23FEB2024 14:02

23FEB2024 11:54

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

Confirmed

RACSF Boxed Truck Z | a
RACSF Boxed Truck @z a
RACSF Boxed Truck Z | a
RACSF Boxed Truck | a
RACSF Boxed Truck | a
x-Ray ©|a
RACSF Boxed Truck ®|a

a MRCL Number | RCLNe | mRCL total pes/Net WiKg | ROL Pes/Wat AWB Number ULD Number | Agent Name Date and Time for Submission Security Screening Option | Secured Transportation Methed | Trucker Company Em

ASIA AIRFREIGHT TERMINAL

Security Screening Option | Secured Transportation Method

RACSF

RACSF

RACSF

RACSF

RACSF

x-Ray

RACSF

Boxed Truck =

]

Boxed Truck

Boxed Truck

[}
[ 7]

Boxed Truck

[\ 7]

@

Boxed Truck

i)

)
[ 7]

Boxed Truck

V]
(i)

e. User can modify and delete mRCL records, press "Save" after marking necessary changes

Maintain mrcl Pre-Declaration (Bulk) =

Pre-Declaration Number mRCL Pcs MRCL Net Wikg mRCL Issue date Agent Nome Rejection Code Rejection Remarks/Reason IATA Code
040724-00009 10 10 04JUL2024 0912 TRAINING AGENT
AWB Number|618-49388463 | Carrier Destination Country MRCL Pes MRCL Net Wikg o5 . Export Prohibited Articles
5Q SIN SG 10 10.0
Nature of Goods Special Handling Code ASP Reference No
TEST SPX %
Flight Number Date Security Status Planned Cargo Delivery
= Osex (OE O 04-Jul-2024 05-Jul-2024 06-Jul-2024 Onwards
PIfor Lithium Batteries Select v Select v Select v Select v lect v Select v
FNA FMA &-Cargo Receipt Email

Truck Number

Security Screening Option

X%-Ray Screen

DD100

Q) RACSF/KC/On Airport Screening Facility

Airside Acceptance

Screening Exempted

Direct Tow

Hand Carry

Screening Exemption Reason

Version: 1.0
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Exporilicense

RACSF/KC/On Airport Screening Facility

Secured Transportation Method Boxed Truck v

RF0002 123456

RACSF Remarks  ( max 100 charact

1 10 10 10 10

Remarks  ( max 100 characters )

2 Delete mRCL

f. User can print the mRCL by clicking the “Print” icon button. The following page is the sample reference of
the Create mRCL Pre-declaration Bulk printable page.

230224- | 230224- TRAINING .
Bulk 10/100.0 10/100.0 61815823752 sQ 23FEB2024 17:19 Confirmed RACSF Boxed Truck z|a
00106 000103m AGENT
230224- | 230224- TRAINING .
Bulk 10/100.0 10/100.0 | 20354622234 5J 23FEB2024 16:56 Confirmed RACSF Boxed Truck z| e
00104 | 000100m AGENT
Bulk 230224~ | 230224- 10/100.0 10/100.0 | 20515768095 TRAINING |5 23FEB2024 16:21 Confirmed RACSF Boxed Truck z|a
00102 | 000096m AGENT
230224- | 230224- TRAINING .
Bulk 10/100.0 10/100.0 | 20315825732 51 23FEB2024 15:35 Confirmed RACSF Boxed Truck z| e
00100 | 000088M AGENT
230224- | 230224- TRAINING Y
Bulk 10/100.0 10/100.0 | 08131025481 QF 23FEB2024 14:51 Confirmed RACSF Boxed Truck z| e
00098 | 000079m AGENT
230224- | 250224- TRAINING .
Bulk 94/949.0 94/949.0 | 86900276953 RW 23FEB2024 14:02 Confirmed x-Ray z|a
00092 | 000075m AGENT
P K| 20224 230224- 124/1218.0 154/1218.0 | 38031025455 PAJI0673G/X5 TRAINING | 23FEB2024 1154 Confirmed RACSF Boxed Truck z|a
PO 50058 | 000042m AGENT ontirme oxec True ol |
Create mRCL Predeclaration Bulk
ASIA AIREREIGHT
SRARNAL
Carrier: 50 AWB No: H18-49388463
Destination: SIN Total Wt (Kg): (g
Pieces: 10 Planned cargo delivery: 041UL2024
SPX
SPX
PI for Lithium Batteries:
Truck No: DD10D
Remarks:
Security Screening Option: RACSF
RACSF / KC / On Airport Screening Facility Information
RACSF Code: RFO002
RACSF Company Name: Sea-Air Logistics {(Hong Kong) Limited
Secured Transportation Method: Boxed Truck
Boxed Truck Seal No: 123436
Dimensions:
S.No Length{cm) Width(cm) Height{em) Pieces
1 10 10 10 10
Total Piece(s): 10
Please be reminded that cut-off time of physical AWB or FWB including all neccessary shipping documents should be submitted
at least 2 hours before scheduled departure time of booked flight. In addition, for airlines which implements 100% FWB
submission, failure of FWB submission before cut-off time will result in a "FWB Creation Fee" according to the requirement of
individual airline.
There were 1 record(s) on this report.
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3. House Airway Bill (HAWB) List

a. The function can be accessed from the AWB Management menu ->House Airway Bill List

=& 8 :
HR TRAINING 06JUNZC
Equipment Request »
Value Added Services »
User Management »
e-Freight e-Pouch »
Shipper »
AWB Tracking »
mMRCL Predeclaration »
AWB Management Ll AWB Management
—
Airlines Hub ) Transmit House Manifest
Truck Control System »
Import »

b. Enter the AWB Number and other optional search criteria to search

House Airway Bill List # =

AWB Number HAWB Number Source

Dummy AWB Select v

c. The HAWB matching the search criteria will be shown. User can press the "Y" under “Enquiry FHL Log” to
view more details

House Airway Bill List * &

AWB Number HAWB Number Source

618-15823732 Dummy AWB Select - m Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way Bill T Totol Weight

618-15823732 HKG MNL 10 1000 K 1 10 100.0

o ed

Submission Date/| gy
Time

23FEB2024 |
17:42 -

Cargo Agent/
AAT User ID

1

SUMITOMO HEAVY SUMITOMO HEAVY
TEST1 HKG MNL 10 100.0 TOYS INDUSTRIES LTD INDUSTRIES LTD FHL AAT-BATCI

Version: 1.0
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d. The FHL Log will be shown, allowing user to view the Before and After details at the same time

FHL Log x

QExpand All QCollapse All

HAWE Number
AFTER
Origin Destination Pieces
HKG MNL 10
Weight Code SLAC Nature of Goods
K TOYS
Name Address City
SUMITOMO HEAVY PLOT I-7 I-8 I-9 M-2 M3 HONG KONG
INDUSTRIES LTD THANG LONG
State Country
HK
SHIPPER CONTACT DETAILS
Type Details
FX 8449550014
TE 8449550003
Name Address City
SUMITOMO HEAVY 6-1 ASAHI-CHO OHBU-SHI MNL
INDUSTRIES LTD AICHI-KEN
State Country
PH

Weight Origin
100.00 HKG
SHC Weight Code
K
Postal Code Name
10000 SUMITOMO HEAVY
INDUSTRIES LTD
State
SHIPPER CONTACT DETALLS
Type
FX
TE
Postal Code Name

SUMITOMO HEAVY
INDUSTRIES LTD

State

BEFORE

Destination Pieces Weight
MNL 10 100.00
SLAC Nature of Goods SHC

TOYS
Address City Postal Code
PLOT I-7 I-8 I-9 M-2 M3 HONG KONG 10000
THANG LONG
Country
HK

Details

8449550014

8449550003
Address City Postal Code
6-1 ASAHI-CHO OHBU-SHI MNL
AICHI-KEN
Country
PH

e. Press "Edit" button to open the Edit HAWB screen and update the existing house information

House Airway Bill List % &

AWEB Number

HAWB Number

Source

TESTH HKG MNL 10

100.0

618-15825752 Dummy AWB Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way 8il =S Total Weight
618-15823732 HKG MNL 10 1000 K 7 10 1000

SUMITOMO HEAVY
INDUSTRIES LTD

SUMITOMO HEAVY
INDUSTRIES LTD

1 Y

TOYS

FHL AAT-BATCH

23FEB2024
17:42

f.  Press "Save" after any editing

8

R TRAINING

Maintain House Way Bill - Edit # &

a
Z3MAY2024 1206

AWE Number HAWB Number origin Gestination Pieces weight weight Code sLac Noture of Good sHC
618-15825732 TESTI HKG = MNL = 0 1000 K v Tors
Shipper
Narme cny
SUMITOMO HEAVY INDUSTRIES LTD ] PLOT I-7 I-8 I-9 M-2 M3 THANG LONG HONG KONG
Postol Code state Country SHIPPER CON s
10000 = HK = pe
X W | 8449550014 EDele
TE + | 8449550003 [ +] @Delete
Consignee
Name Address City
SUMITOMO HEAVY INDUSTRIES LTD - &1 ASAHI-CHO OHBU-SHI AICHI-KEN MNL
Postal Code State Coun CONSIGNEE CONTACT DETAILS
= PH Tupe Details
e o o

Version: 1.0
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g. User can press "Add" to add a new HAWB

House Airway Bill List # &

8F7 Ers - Fo € F10
Print | Save | Clear | Cancel

AWB Number HAWB Number Source
618-15823752 Dummy AWE Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way Bill Total Pieces Total Weight
618-15823752 HKG MNL 0 1000 K 1 10 100.0
Add Delete
SNo HAWB Number Origin | Destination Weight | Nature of Goods SHC Consignee Source Cargo Clearance Status Cargo Agent, Enquiry FHL | Submission Date,
AAT User ID log Time
SUMITOMO HEAVY SUMITOMO HEAVY 23FEB2024 |
1 TEST1 HKG MNL 0 100.0 ToYs FHL AAT-BATCH Y @
INDUSTRIES LTD INDUSTRIES LTD 17:42

h. User can delete the HAWB by selecting the HAWB, then press the "Delete". A “Confirmation” message box
will pop up, press "Yes" to confirm the deletion of the HAWB.

Confirmation

Oic

Yoms went io delsted e record ¥

i. When the "Add" button is pressed, a new page for creating HAWB will be shown.

create a new HAWB.

User can click "Save" to

Maintain House Way Bill - ADD NEW # zr |)oe
Save Clear Cancel
AWB Number HAWB Number Origin Destination Pieces Weight Weight Code SLAC Nature of Goods SHP/CNE Info
618-15823752 HKG MNL 00 K o~
Shipper
Name Address City
Postal Code State Country SHIPPER CONTACT DETAILS
TE ~ fiDelete
FX -~ ° @Delete
Consignee
Name Address city
Postal Code State Country CONSIGNEE CONTACT DETAILS
TE v WDelete
FX ~ ° @Delete
Notify
Name Address City
Postal Code State Country NOTIFY CONTACT DETAILS

Version: 1.0
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The new HAWB will be shown under “House Airway Bill List” page

House Airway Bill List % &

AWB Number HAWB Number Source

616-15823752 Dummy AWB Select v Print Report
AWB Number origin Destination AWB Placas AWB Weight Weight Code SHE Total House Way Bil Fe—— Total weight

618-15825752 HKG MNL 10 100.0 K 2 o )

©
HAWE Number Origin | Destination Weight | Nature of Goods SHC shipper Consignee Source Cargo Clearance Status Elzd e =
AAT User ID log Time
1 Y

SUMITOMO HEAVY SUMITOMO HEAVY 25FEB2024 |

TEST! HKG MNL 10 100.0 ToYs otiviitiey eiiieatineld FHL AAT-BATCH Py
2 SN151251513 HKG MNL 10 100.0 CONSsOL ANKIT SAXENA IN LEVISTONE LTD AGENT TRA'Nh'#GAGE N 23":’:22024 @

14.Transmit House Manifest

a. The function can be accessed from AWB Management menu ->Transmit House Manifest

b.

=& 8 )
HR TRAINING 06JUN2(
Equipment Request »
Value Added Services 3
User Management »
e-Freight e-Pouch » @
Shipper »
AWB Tracking »
mMRCL Predeclaration »

AWB Management Ll AWB Management

Enquiry )y House Airway Bill List
Airlines Hub Transmit House Manifest
Truck Control System »

Import »

Press "Select File" button to choose the file they want to upload. After selecting the file, then press "Upload"
button to complete the order

a8 L]

HR TRAINING 23MAY2024 12:06

Transmit House Manifest * &

+Select File(s)

Errors During File Process

Note:
Please submit the House Manifest data in UNI-EDIFACT Format. Please submit the House Manifest Data in CUSEXP Format (User Guide can be downloaded here ) The specification can be downloaded here

In order for the information to be processed successfully, the filename must be 12 characters, consisting of 8 alphanumeric characters, a period(’’) and a 3 alphanumeric character extension.

Version: 1.0
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= ° ch F . Bl

HR TRAINING 20JUN2024 10:49 _ I Favourites

Transmit House Manifest & &

To be Uploaded +Select File(s) &Upload

D CUSEXP2 edi 399 B O o

Errors During File Process

Y
Note:

Please submit the House Manifest data in UNI-EDIFACT Format. Please submit the House Manifest Data in CUSEXP Format (User Guide can be downloaded here ) The specification can be downloaded here

In order for the information to be processed successfully, the filename must be 12 characters, consisting of 8 alphanumeric characters, a period(') and a 3 alphanumeric character extension.

c. If the file contains the correct data and in correct format, the file will be processed and a Processing Info
message box will pop up, indicating that file(s) is being processed. (Right Picture). Otherwise, a "Processing
Info" message box will pop up, indicating that the file(s) are being rejected. (Left Picture)

Message Processing Info Message Processing Info

Processed Processed

Rejected Rejected

d. The information can be seen on House Airway Bill List if the file upload was successful

& [ y n . a
HR TRAINING 20JUN2024 10:49 Change Passward

House Airway Bill List & a9 || mrs

AWE Number HAWE Number

e s prit Repon

82816355894

AWB Number
82816355894

Total House Way B Total Pieces Total Weight
Usa 1 898 K 3 4 479

TRAININGAGE

1 HAWB0O01 CHN UsA 1 103 B Sendl rec elvel CUSEXP NT/TRAINING
AGENT

TRAININGAGE

2 HAWB0O0Z CHN usa 2 143 D Send2 receive2 CUSEXP NT/TRAINING
AGENT

TRAININGAGE

3 HAWB003 CHN usa 1 27 c Send3 receives CUSEXP NT/TRAINING
AGENT

20JUN2024
i3 -

200UN2024
i3 -

20JUN2024
s -

Version: 1.0
Updated in Jul2024 Page 13 of 23
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5. FHL Log

a.

— K
Equipment Request
Value Added Services
User Maonagement
e-Freight e-Pouch
Shipper
AWB Tracking
mRCL Predeclaration
AWE Management
Enquiry
Airlines Hub
Truck Control System

Import

a8
henryho

»

»

»

.

»

»

»

Ll AWE Management

House Airway Bill List

Transmit House Manifest

(o]
28JUN2024 08:
L

FHL Log

AAT COSYS+ Cargo Portal User Guide

The function can be accessed from AWB Management Menu -> FHL Log.

— Export

b. Input AWB number and HAWB number in the corresponding fields, then click “Search” button to proceed

FHL Log #»=

AWB Number
-90320764

HAWB Number

S5AF4

26JUN2024 543

FHL Log =&
B Mot HAWB Nt
zn NRT 1 1000 Fal NAT 1 1000
s Nature of Goods - e Nature of
K TEEST K TEEST
(O 0
HK HE
HONG KONG o HONG KONG o

1 forchs hLogDstotzOnGearch Took 1 104z

Version: 1.0
Updated in Jul2024

HK
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Expand Information Section

Version: 1.0
Updated in Jul2024

AAT COSYS+ Cargo Portal User Guide

To access all the information, click the “Expand All” button

8 F7

Print

M ; L5 A PEBE AT
FEAASNAL

& F9
Clear

€ o

Cancel

QExpand All

QCollapse All

pCES

Weight

All FHL Log information will be shown on the system as follows

**Note: Section with modification will be marked in red

@

Type

CONSIGNEE CONTACT DETAILS

Detail

@t fetchFhiLogDetailsOnSearch Took 4.808s

CONSIGNEE CONTACT DETAILS

Type

28JUN2024 -
FHL Log k 4.1 = F7 - £y €« F0
Print Clear Cancel
AWB Number HAWB Number
-90320764 S5AF4 = m QExpand All Qcollapse Al
AFTER BEFORE
Origin Destination Pieces Weight QOrigin Destination Pieces Weight
ZTl NRT 1 10.00 ZTl NRT 1 10.00
Weight Code  SLAC Nature of SHC Weight Code SLAC Nature of SHC
Goods Goods
K K
TEEST TEEST
Name Address City Postal Code Name Address city Postal Code
DIRECT HOMNG KONG HONG KONG AAT TESTING STREET1 NOIDA 2015281
SUIEEER State Country
State Country HK
LI SHIPPER CONTACT DETAILS
SHIPPER CONTACT DETAILS Type Details
Type Details
Name Address City Postal Code Name Address City Postal Code
HONG KONG 0 HOMG KONG 0O
State Country State Country
HK HK

Detail

ASIA AIRFREIGHT TERMINAL

v250

— Export

Page 15 of 23
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Version: 1.0

Print Button

Report will be generated by clicking the “Print” button on the top right-hand corner.

AAT COSYS+ Cargo Portal User Guide

— Export

**Note: Printing function is only applicable when both “Before” and “After” Log details are

available.

Example of Printout Report

(i) FHL Log Enquiry Before Image

Al ...

FHL Log Enquiry Before image

FHL Log Enquiry

AWE No 90320764 HAWBNo - S5AF4 Orgest : ZTI/NRT
HAWB Pe/Wt © 1/10 Cont :
Spl Code SLAC
Inputted by © AA101572 Amendment Date © 25JUN24 10:16 Source  : AA101572
Harm Commaodity :
Shipper Information Consignee Information
Name AAT TESTING Name
Addr STREET1 Addr
State State
City Ctry Code © HK city Ctry Code © HK
Postal Code Postal Code  © 0
Contact ID/No Contact ID/No
Charges
Curr Code WuVal Chrg -
Deel Val(Carr) DeclVal (Ctm)
Free Text Dese O Chrg -
Tnsur Amt

(i) FHL Log Enquiry After

Image

FHL Log Enquiry

FHL Log Enquiry After image

FHL Amendment Status Y
AWBNo @ 00320764 HAWE No SEAF4 Orgest - ZTI/NRT
HAWE Pe/Wi 1/10 Cont
Spl Cade SLAC
Inputted by :  AAT01572 Amendment Date :  25JUN24 10:16 Source AAT01572
Harm Commaodity
Shipper i Consignee Information
Name DIRECT SHIPPER Name
Addr  : HONG KONG

Addr
State State
City Cory Code @ HK City Crry Code © HK
Pastal Code Postal Code : 0
Contaet ID/No © Contact IDNo :
Charges
Curr Code WeVal Chrg.
Decl ValfCarr) Decl/Val (Ctm)
Free TextDese - Oth Chrg

Insur Amt
Other Customs Infarmation-OC1
150 Country Code Information Identifier Custom Info Identifier

Suppl. Customs Info Identifier

Updated in Jul2024

Page 16 of 23
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AS/A AIRFREIGHT —
TERMINAL E X p o rt

6. Departed Cargo Summary

a. The function can be accessed from Enquiry menu ->Departed Cargo Summary

=} =}
HR TRAINING 06JUN20;
Equipment Request 4
Value Added Services 3
User Management >
e-Freight e-Pouch >
Shipper >
AWB Tracking >
MRCL Predeclaration >
AWB Management >
Airlines Hub ¥ Import House Constraint Code Enquiry
Truck Control System Departed Cargo Summart
Import ' Flight Information
Import Cargo Inventory List
Enquiry E-Invoice
Credit Balance Report

b. Enter the Date range, select Carrier (Optional) and press "Query" to proceed

8

= A HR TRAINING

Departed Cargo Summary  « &

Date (From) Date (To) Carrier

O01FEB2024 ™ 29FEB2024 [

c. The General Information of the departed shipments will be listed in the following page

o

HR TRAINING 23MAY2024 1206

Departed Cargo Summary « &

OIFEB2024 [4 29FEB2024 [ i= @

General Information

BEs

Bl e o= T e Tewrs Tee T o o o]
1 ET 07148090976 ADD 11/ 840.0 10/ 40.0 ET1414 29FEB2024 21:00 ADD v
2 ET 07148090980 ADD 1/100.0 1/100.0 ET1414 29FEB2024 21:00 ADD %
3 ET 07148091621 ADD 250/ 2370.0 250/ 2370.0 ET1414 29FEB2024 21:00 ADD x
4 ET 07148091746 ADD 20/ 5000 20/500.0 ET1414 29FEB2024 21:00 ADD %
5 ET 07148091750 ADD 5/1500.0 5/ 1500.0 ET1414 29FEB2024 21:00 ADD x
6 ET 07155442505 ADD 1/ 640 1/ N64.0 ET1414 29FEB2024 21:00 ADD %
7 RH 82825811693 BKK 30/ 6000 30/ 600.0 RH321 29FEB2024 16:00 BKK x
8 RH 82825811774 BKK /5000 1/ 500.0 RH321 29FEB2024 16:00 BKK x
9 RH 82825811936 BKK 10/100.0 10/ 100.0 RH321 29FEB2024 16:00 BKK x
10 RH 82890823062 BKK 15/ 150.0 15/150.0 RH321 29FEB2024 16:00 BKK x

QGoTo 1/0f 16 Rows 1 « 1-100f155 ©

Summary Information

1 ww 18

882/ 13214.0
2 ™w 1 23/ 1310
3 RW 1 94/949.0
4 " 2 az8/37040
5 AK 1 38/726.0

Version: 1.0
Updated in Jul2024 Page 17 of 23
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’;_;/;/.:/ZFRHGHI’ —_ Export

7. Shippers Instruction for Dispatch (SID)

a. The function can be accessed from Shipper menu ->Shippers Instruction for Dispatch (SID)
User can view, create, update and delete SID records through this function

HR TR.8AINING 12JUN2§)24 19:35 Search Function (F3)

Equipment Request »

Value Added Services >

User Management »

e-Freight e-Pouch »

Shipper Ll Shipper

AWB Tracking
mRACL Predeclaration »

AWB Management »

Enquiry »

Airlines Hub »

Truck Control System >

Import »

b. Press "Search" button to search SID records

HR TRAINING TZIUNZ024 1935

Shippers Instruction for Dispatch (SID) =& e | en

SI0 Date (From) Date (To)
a =] Qsearch ¥ +Create siD

Version: 1.0

Updated in Jul2024 Page 18 of 23
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c. SID records will be shown as the following page

AAT COSYS+ Cargo Portal User Guide
— Export

Shippers Instruction for Dispatch (SID) # &

s Date (From) Date (T0)

T

2024016064841 82810000009 CHAN TAI MAN

20240224053442 85146565761 CONSIGNORO!

20240507071900 61868677105 125

QcoTa

@ ratrisveSidSeorchDetolls Took 0.7985

1 0f 1 Rows 19

ATEST Created

SIN Created

23 Created
v 1-3013 0

d. Edit SID - Press "Edit" button to view and edit SID details

=]
HR TRAINING

ASIA AIRFREIGHT TERMINAL

@ ratrisveSidSeorchDetolls Took 0.7985

Version: 1.0
Updated in Jul2024

20240224053442 85146565761 CONSIGNORO1 SIN Created
20240507071900 61868677103 125 23 Created
QooTo 101 Rows 1 v 130130

ASIA AIRFREIGHT TERMINAL

Page 19 of 23
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e. SID details will be shown as the following page. If user make any changes, press "Save" to proceed

Create Shipper’s Instructions for Dispatch & &

For Your Information

140 girway bill will be prepared an your behal limited from the this Shippers instruction for Dispotch.

by shippers.thi presented to any smgap fice for accep: dispatch of the cargo.
3 Please be explicit and accurote when completing this document

SHIPPER INFORMATION

Name
[TR.A.INING AGENT|

Addresst Adidress2 ciy Postol Code City Code Country Code State
10 CHUN PING ROAD. HONG KONG 10 CHUN PING ROAD. HONG KONG HONG KONG 125 HKG = HK =

CONTACT INFORMATION

Detail

select B Delete

CONSIGNEE INFORMATION

Name
125
Address! Address2 city Postol Code City Code Country Code State
23 1235 1235 125 Ana = FF = =

CONTACT INFORMATION

TELEFHONw | 12312312 B Delete

ROUTING INFORMATION

ASIA AIRFREIGHT TERMINAL

f. After pressing “Save”, a “Terms and Conditions” window will pop up. Enter the Name of Shipper,
Consignor and Designation, then tick “I Accept”, and press "OK" to confirm the change.

MAME OF SHIPPER © 123
MAME OF CONSIGNDR : 123
DESIGNATION 123

1 Accept

g. A “Successfully Updated” message will pop up

@ 2024050707190 s10
Successfully Updated

2024050707190 SID Successfully Updated

Version: 1.0
Updated in Jul2024 Page 20 of 23
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AS/A AIRFREIGHT
TERMINAL

h. Create New SID - Press "Create SID" to create new Shipper Instruction for Dispatch (SID)

[}
T2IUN024 1935

Shippers Instruction for Dispatch (SID) =& » €
s Data (From) Date (To)

[m} (=] Q 5earch § + Create SID
agent searchTitle

V250 ASWA AIRFREIGHT TERMINAL

i. Enter Shipper, Consignee, Routing and Payment Information, then press "Save" to proceed

TRAINING ADMIN2 TSJUN2024 1890

Change Password
Create Shipper's Instructions for Dispatch # & FF || €Fo |
ear || Concel
For Your Information
1An airway bill will be prepared on your behalf by singapore airkines limited from the information entered on this Shi
2Wwhen completed by shippers.this dos 1y be presented to any singapore airlines cargo office for acc
3 Flease be explicit and occurote when completing this document.
SHIPPER INFORMATION
Name
[seaprent
Addressi Address? cy Posial Code ity code Country Code
ADDRESS! ADDRESS1 HKG 000000 HKG = HK = =
I
TELEFAX w | 1234567899 @ Delete
CONSIGNEE INFORMATION
Name
CONSIGNEET
Addressi Address2 ciy Postal Code Ciry Code Country Code. State
CONSIGNEE! CONSIGNEE2 SIN 000000 SIN = s6 = =
CONTACT INFORMATION
Tupe Detail
elect v

ROUTING INFORMATION

Carrier Flight Dote Airpart Of Origin
sQ = =] HKG
PAYMENT INFORMATION
Curres Wweight & aluation Charges Other Charges At Origin Pleces Nature of Goods
Cash Will be Poid v Cash Will be Paid ~ 1 NOG
Declared Values For Carmage Declared Values For Customs Handiing Infarmartion
NAME NAME OF CONSIGNOR | CONSIGNEE DESIGNATION | DESIGNATION Dote | 13JUN2024

Version: 1.0

Updated in Jul2024 Page 21 of 23
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J-

k.

After pressing “Save”, a “Terms and Conditions” window will pop up. Enter the Name of Shipper,
Consignor and Designation, then tick “l Accept”, and press "OK" to confirm the creation of new SID.

NAME OF SHIPPER : | SHIPPER!

NAME OF CONSIGNOR : CONSIGNEE

DESIGNATION ;| DESIGNATION

A “Successfully Updated” message will pop up.

@ 20240613100818 SID Successtully

20240613100818 SID Successfully Updated
updated

Delete SID - Select the SID first and press "Delete" button

Shippers Instruction for Dispatch (SID) & fl'“ ((-F‘ﬂl \
jar || Goncel
so Dote (From) Date (7o}
1FJUN2024 = 13JUN2024 (4
20240613100818 61800000001 CONSIGNEE DESIGNATION Created ra
QcoTo 1 0f 1 Rows 1g w 1-10f1©
Version: 1.0

Updated in Jul2024 Page 22 of 23
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m. Press "yes" to confirm the deletion

Confirmation

Do you want to delete oll the selected records?

n. A “Operation Completed Successfully” will po pup for successful deletion

8 o -~

RAINING ADMING R Sear Favourites Prssaword J
TRAINING ADMINZ BIUN2024 1870 s ] @) cowovedcaising

Shippers Instruction for Dispatch (SID)

Aa No Records Found ! x

siD Date (From) Date (To)

5 -

Version: 1.0

Updated in Jul2024 Page 23 of 23



