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1.House Airway Bill List 

 
1. The function can be accessed from AWB Management ->House Airway Bill List  
 

 
 
2. Search by entering the AWB Number and/or other criteria (optional)  
 

 
 
3. User can press the "Y" button in “Enquiry FHL log” to view for more details.  
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4. The FHL Log will be shown, allowing user to view before and after at the same time 
 

 
 
5. Press "Edit" button to open a HAWB to update the existing house information  
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6. Press "Save" after any editing to complete the order.  
 

 
 
7. User can press "Add" to add a new house airway bill 
8. User can press "Delete" to delete the selected house airway bill 
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9. User can press "Add" to add new column and click "Save" to create a new HAWB 
 

 
 
10. The new HAWB will be shown in the House Airway Bill List  
 

 
 
11. Select the HAWB and press "Delete"   
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12. Press "Yes" to confirm the deletion of the HAWB 
 

 
 
13. The deleted row will be removed in the House Airway Bill list.   
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2. Transmit House Manifest 

 
1. The function can be accessed from AWB Management ->Transmit House Manifest  

 

 
 
 2. First, user can press "Select File" and press "Upload" button to complete the order  
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3. File fulfills the file format requirements will be successfully processed with pop-up notification (Left), whilst 
error message will pop up to notify the user. (Right) 

 
 
 
 
 
 
 
 
 
 

 
 
4.  Same information will be displayed on House Airway Bill List if Transmit House Manifest is successfully 
uploaded.  
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3. Import House Constraint Code Enquiry 
 

1.The function can be accessed from Enquiry ->Import House Constraint Code Enquiry  
 

 
 
2.Enter the AWB Number and press "Query" 

 

 
 
3.The row will display customs clearance status  
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4. Import Cargo Inventory List 

 
1. This function can be accessed from Enquiry -> Import Cargo Inventory List 
 

 
 
2. Select the Carrier Group and Carrier Code (Optional) or press "Query" directly 
  

 
 
3. The relevant Import Cargo Inventory List will be shown as follow:  
 

 
 



 

AAT COSYS+ Cargo Portal User Guide  
– Import 

 

Version: 1.0 
Updated in Jul2024    Page 12 of 13 

5. Booking Timeslot for Delivery 

 
1. This function can be accessed from Import ->Booking Timeslot For Delivery 

 

 
 
2. Enter the Date Period and other items (optional) and press "Search" 

 

 
 
3. The relevant “Booking Date／TimeSlot For Delivery” will be shown as follow:  
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4. Select the Airway Bill in the “Sel” column and press "Assign/Update Trucker" to add or revise the Trucker 
Company 

 

 
 
5. After pressing "Assign/Update Trucker", user can add or change the Trucker Company by clicking "Save"  

 

 
 
6. User can view or delete Trucker Company in the column below:  
 

 
 
 
 


