AAT COSYS+ Cargo Portal User Guide
;éi/;;/ﬁ?[’/?f/ﬁﬁf —_ Import

AAT COSYS+ Cargo Portal User Guide
- Import

Version: 1.0
Updated in Jul2024 Page 1 of 13



AAT COSYS+ Cargo Portal User Guide
ASIA AIRFREIGHT —_— Import

TERMINAL

Content
I o o U TR AN T YT Y = 11 N PSS 3
2.TransmMit HOUSE IMANITEST ...eiiiiiiiiiiieiieece et sttt s e st e e sab e e s bt e e s bbeesbaeesabeeesabeeenabeeenns 8
3.Import House Constraint Code ENQUITY ......uueiieiiiiiiiiiiiieeee e s cectree e e e e e e seeee e e e e e e sesnnsreeaeeeeeesesnnsnnneneeasssssnnnnes 10
4. IMpPort Cargo INVENTOIY LISt 11
5.BOOKING TIMESIOL fOr DEIIVETY ...eeeieeeiiee ettt e e et e e e et e e e e e sta e e e e asaeeeeenasaeeesensaeeesansnaaaan 12

Version: 1.0
Updated in Jul2024 Page 2 of 13



AAT COSYS+ Cargo Portal User Guide
ASIA AIRFREIGHT —_ Import

TERMINAL

1.House Airway Bill List

1. The function can be accessed from AWB Management ->House Airway Bill List

= & 8 .
HR TRAINING 06JUN2C
Equipment Request »
Value Added Services »
User Management »
e-Freight e-Pouch »
Shipper »
AWB Tracking »
mRCL Predeclaration »

AWB Management

Enquiry

Airlines Hub y Transmit House Manifest
Truck Control System »

Import »

2. Search by entering the AWB Number and/or other criteria (optional)

House Airway Bill List  # &

AWB Number HAWB Number Seuree

- v

3. User can press the "Y" button in “Enquiry FHL log” to view for more details.

House Airway Bill List & &

AWB Number HAWB Number Source

618-15823732 Dummy AWB Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House woy Bil B p— Total Weight
618-15823732 HKG MNL 10 100.0 K 0 - e

Cargo Agent/ Edit

AAT User ID

SUMITOMO HEAVY SUMITOMO HEAVY
TEST1 HKG MNL 10 100.0 TOYS |NDUSTRIES LTD |NDUSTRIES LTD FHL AAT-BATCH

1

235FEB2024 @
17:42 -
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4. The FHL Log will be shown, allowing user to view before and after at the same time

FHL Log x

AWB Number HAWB Number
TEST1 = QExpand All B QCollapse Al
AFTER BEFORE
Origin Destination Pieces ‘Weight Origin Destination Pieces Weight
HKG MNL 10 100.00 HKG MNL 10 100.00
Weight Code SLAC Nature of Goods SHC Weight Code SLAC Nature of Goods SHC
K TOYS K TOYS
Name Address City Postal Code Name Address City Postal Code
SUMITOMO HEAVY PLOT I-7 I-8 I-9 M-2 M3 HONG KONG 10000 SUMITOMO HEAVY PLOT I-7 I-8 I-9 M-2 M3 HONG KONG 10000
INDUSTRIES LTD THANG LONG INDUSTRIES LTD THANG LONG
State Country State Country
HK HK
SHIPPER CONTACT DETAILS SHIPPER CONTACT DETAILS
Type Details Type Details
FX 8449550014 FX 8449550014
TE 8449550003 TE 8449550003
Name Address City Postal Code Name Address City Postal Code
SUMITOMO HEAVY 6-1 ASAHI-CHO OHBU-SHI MNL SUMITOMO HEAVY 6-1 ASAHI-CHO OHBU-SHI MNL
INDUSTRIES LTD AICHI-KEN INDUSTRIES LTD AICHI-KEN
State Country State Country
PH PH

5. Press "Edit" button to open a HAWB to update the existing house information

House Airway Bill List » &

AWB Number HAWB Number Source

618-15825752 Dummy AWE Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way Bill Total Pieces Total Weight

61815823732 HKG MNL 0 1000 K q 10 1000

Submission Date

Delete

T I I I e I I s I I e I e T i
= 3
SUMITOMO HEAVY SUMITOMO HEAVY 23FEB2024
1 TEST1 HKG MNL 10 100.0 TOYS INDUSTRIES LTD INDUSTRIES LTD FHL AAT-BATCH Y 1742
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6. Press "Save" after any editing to complete the order.

HR TRAINING 23MAY2024 12:06
Maintain House Way Bill - Edit % &
AWB Number HAWB Number Origin Destination Pieces Weight ‘Weight Code SLAC Nature of Goods SHC
618-15825732 TEST1 HKG = MNL 10 100.0 K v TOYS
Shipper
Name Address city
SUMITOMO HEAVY INDUSTRIES LTD = PLOT I-7 I-8 |-9 M-2 M3 THANG LONG HONG KONG
Postal Code State Country SHIPPER CONTACT DETAILS
FX ~ | 8449550014 WDelete
TE v | |8449550003 ° @Delete
Consignee
Name Address City
SUMITOMO HEAVY INDUSTRIES LTD = 6-1 ASAHI-CHO OHBU-SHI AICHI-KEN MNL
Postal Code State Country CONSIGNEE CONTACT DETAILS
Select v [+ EDelete
"Add" dd h i bill
7. User can press "A to add a new house airway bi
"Delete" to del h I dh i bill
8. User can press "Delete" to delete the selected house airway bi
House Airway Bill List * &
AWB Number HAWB Number Source
618-15823732 Dummy AWB. Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way Bill Total Pieces Total Weight
618-15823732 HKG MNL 10 1000 K 1 10 100.0
Delete
L R I e I I e I N B N el 7 I i I
=z z
SUMITOMO HEAVY SUMITOMO HEAVY 235FEB2024 —
- Y &
1 TEST1 HKG MNL 10 100.0 TOYS INDUSTRIES LTD INDUSTRIES LTD FHL AAT-BATCH 17:42
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9. User can press "Add" to add new column and click "Save" to create a new HAWB

Maintain House Way Bill - ADD NEW & =
AWB Number HAWB Number Origin Destination Pleces Weight ‘Weight Code SLAC Nature of Goods SHC S HP/CNE Info
61815823732 HKG MNL 00 K -
Shipper
Name Address City
Postal Code state Country SHIFFER CONTACT DETAILS
TE v WDelete
FX ~ ° @Delete
Consignee
Name Address ciy
Postal Code State Country CONSIGNEE CONTACT DETAILS
TE v HDelete
Fx w ° @Dhelete
Notify
Name Address ciy
Postal Code state Country NOTIFY CONTACT DETAILS

10. The new HAWB will be shown in the House Airway Bill List

House Airway Bill List % &

AWB Number HAWB Number Source
618-15823732 Dummy AWB Select v Print Report
AWB Number Origin Destination AWB Pieces AWB Weight Weight Code SHC Total House Way Bill Tl Total Weight
618-15823732 HKG MNL 10 100.0 K 2 20 200.0
@
1 TEST1 HKG MNL 10 100.0 Tovs SUMITOMO HEAVY SUMITOMO HEAVY FHL AAT-BATCH v 23FEB2024 @
TRAININGAGE 23MAY2024 —
2 SN151251513 HKG MNL 10 100.0 CONSOL ANKIT SAXENA IN LEVISTONE LTD AGENT NT N 14:38 & |

11. Select the HAWB and press "Delete"

House Airway Bill List # &

e N e M e )

1 TEST1 HKG MNL 10 1000 TOYS

:\D 2 SN151251513 HKG MNL 10 100.0 CONSOL

SUMITOMO HEAVY

AWB Number HAWB Number Source

618-15823752 Dummy AWE select v m Print Report
AWB Number Origin Destination AWS Pieces AWB Weight Weight Code SHC Total House Way Bill Total Pieces Total Weight

616-15823732 HKG MNL 10 1000 K 2 . 2000

Consignee Source Cargo Clearance Status Cargo Agent, Enquiry FHL
AAT User ID ]

SUMITOMO HEAVY

23FEB2024 @

- Y
INDUSTRIES LTD INDUSTRIES LTD FHL AAT-BATCH 17:42
ANKIT SAXENA .IN LEVISTONE LTD AGENT THA'N’\":‘,GAGE N 23”:3;2:24 @
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12. Press "Yes" to confirm the deletion of the HAWB

Confirmation

Do You want to deleted the record?

13. The deleted row will be removed in the House Airway Bill list.

¢ : : : 7
HR TRAINING 23MAY2024 12:06 (F3) Favourites Change Password

@ Operation Completed
Successfully

House Airway Bill List
¢ v

AWB Number HAWE Number Source

618-15825732 Dummy AWB Select v Print Report
AWB Number Origin Destination AWB Pieces AwB Weight Weight Code SHC Total House Way Bill Total Pieces Total Weight

618-15823732 HKG MNL 10 1000 K 2 o p—C

o
SNo HAWB Number Origin | Destination| Weight | Nature of Goods SHC Shipper Consignee Source Cargo Clearance Status Cargo Agent, Enquiry FHL | Submission Date/| it
AAT Usar ID log Time
1 Y

SUMITOMO HEAVY SUMITOMO HEAVY 23FEB2024 ~
‘ ‘ TEST1 ‘ HKG ‘ MNL ‘ 10 ‘ 100.0 | TOYS ‘ INDUSTRIES LTD ‘ ‘ FHL ‘ ‘AAT—BATCH ‘ | 17:42 ‘ =

INDUSTRIES LTD
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2. Transmit House Manifest

1. The function can be accessed from AWB Management ->Transmit House Manifest

= & 8 )
HR TRAINING 06JUN2(
Equipment Request >
Value Added Services 3
User Management »
e-Freight e-Pouch » @
Shipper »
AWB Tracking »
mMRCL Predeclaration »
Enquiry ¥ House Airway Bill List
Alrlines Hub
Truck Control System »
Import >

2. First, user can press "Select File" and press "Upload" button to complete the order

& o} W

Search Function (F3)

HR TRAINING 23MAY2024 12:06 Favourites

Transmit House Manifest & &

‘ +Select File(s) ) &Upload

Errors During File Process

Note:
Please submit the House Manifest data in UNI-EDIFACT Format. Please submit the House Manifest Data in CUSEXP Format (User Guide can be downloaded here ) The specification can be downloaded here

In order for the information to be processed successfully, the filename must be 12 characters, consisting of 8 alphanumeric characters, a period("’) and a 3 alphanumeric character extension
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o

8 ® Search Function (F3)
HR TRAINING 20JUN2024 10:49 _ - Favourites

Transmit House Manifest %=

+Select File(s)

0 CUSEXP2.edi 3998 O o

To be Uploaded(§]

Errors During File Process

Note
Please submit the House Manifest data in UNI-EDIFACT Format. Please submit the House Manifest Data in CUSEXP Format (User Guide can be downloaded here ) The specification can be downloaded here

In order for the information to be processed successfully, the filename must be 12 characters. consisting of 8 alphanumeric characters, a period(’) and a 3 alphanumeric character extension.

3. File fulfills the file format requirements will be successfully processed with pop-up notification (Left), whilst
error message will pop up to notify the user. (Right)

Message Processing Info

Message Processing Info

Processed Processed

Rejected Rejected

4. Same information will be displayed on House Airway Bill List if Transmit House Manifest is successfully
uploaded.

a ] ¢ e

HR TRAINING 20JUN2024 10:49 Change Possword

House Airway Bill List = &

— AW Number
P : Prid P
- orign Destiation A Pces A weight s p— P— p—

828-16355894 CHN usa 1 898 K 3 n e

Traquirg L | Submission Dote/] _gar
log Tima

20JUN2024

Usar
TRAININGAGE

mw HAWB Number

B

1 HAWBOO1 CHN usa 1 1035 Se nd rec eivel CUSEXP NT/TRAINING N 3 r4
AGENT
TRAININGAGE
2 HAWB0O02 CHN usa 2 149 =] Send2 receive2 CUSEXP NT/TRAINING N BEILRIZY r
s
AGENT
TRAININGAGE
3 HAWB003 CHN usa 1 227 c sends receives cusExp NT/TRAINING N mn:‘r\:iom
AGENT B
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3. Import House Constraint Code Enquiry

1.The function can be accessed from Enquiry ->Import House Constraint Code Enquiry

= & e :
HR TRAINING 06JUN20;
Equipment Request 4
Value Added Services »
User Management 4
e-Freight e-Pouch 3 @
Shipper 4
AWB Tracking »
mRCL Predeclaration 3
AWB Management 4
Enquiry Ll Enquiry
Airlines Hub
Truck Control System ) Departed Cargo Summary
Impart | Flight Information
Import Cargo Inventeory List
Enquiry E-Invoice
Credit Balance Report

2.Enter the AWB Number and press "Query"

8 o

HR TRAINING 23MAY2024 12:06

Import House Constraint Code Enquiry # &

‘ AWB Number ©

HR TRAINING 23MAY2024 12:06

Import House Constraint Code Enquiry w =

AWB Number

618 |- |15505490 @

BEa
—— P
1 000000000000000000 TEST2 5Q888/ 15FEB2024 CUSTOMS CLEARANCE COMPLETED

QGoTo 1 0f 1 Rows 19 v 1-1011 O
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4. Import Cargo Inventory List

1. This function can be accessed from Enquiry -> Import Cargo Inventory List

= 8

= HR TRAINING 23MAY2024
Equipment Request »
Value Added Services »

User Management

AL APPOINTED AS THE CARGO

e-Freight e-Pouch »
Shipper >
sia Airfreight Terminal (AAT), a subsidial
AWB Tracking
mMRCL Predeclaration »
AWB Management » 2sonboard. The transition went extrem
Airlines Hub )} Import House Constraint Code Enquiry 2 al
Truck Control System ) Departed Cargo Summary
Flig
Import ) fic
Import Cargo Inventory List
Kong. with our focus anchored ¢ Py ol
ry E-Tnvi
are pleased to be working with 2 L ERIEES irt

Credit Balance Report

2. Select the Carrier Group and Carrier Code (Optional) or press "Query" directly

8
HR TRAINING

Import Cargo Inventory List &

Carrier Group Carrier Code

3. The relevant Import Cargo Inventory List will be shown as follow:

Import Cargo Inventory List &
Carrier Group Carrier Code
I 7" IS V=" Gy gy pp— P e IR
EY777 16APR2024 60715506142 15 650 FDCA CIR 16APR2024 11:00 22357 [ 16APR2024 1115
EY777 22APR2024 60715506201 15 200 FDCA 22APR2024 12:00 6901 0 22APR2024 1221
CUSTOMS
EY900 25MAR2024 60715505873 2 20 TFD CLEARANCE 0 0
COMPLETED
CUSTOMS
EY900 25MAR2024 60715505884 8 80 CIR 25MAR2024 15.05 CLEARANCE 27384 ] 26MAR2024 1417
COMPLETED
CUSTOMS
EY900 25MAR2024 60715505906 5 50 ONE MORE JUST IN CASE 25MAR2024 15.05 CLEARANCE 1764 0 26MAR2024 14:18
COMPLETED
CUSTOMS
QF777 02APR2024 08115506116 16 450 TESTCIR 02APR2024 15.05 CLEARANCE 14389 ] 02APR2024 15:23
COMPLETED
CUSTOMS
RH4569A 15MAR2024 82816709615 56 187 CONSOL 13MAR2024 10:00 CLEARANCE 25712 o 17MAY2024 1217
COMPLETED
CUSTOMS
RH4569A 15MAR2024 82816803275 7 79 CONSOL 13MAR2024 10:00 CLEARANCE 24209 o 14MAR2024 18:20
COMPLETED
RH999 15APR2024 82816500654 1 100 TEST2 15APR2024 16:45 3541 [ 15APR2024 17116
50431 16APR2024 61816042401 10 100 C 16APR2024 14:00 3541 0 16APR2024 16:37
Q@coTo 1/of2 Rows 19 v 1-100f19 ©
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5. Booking Timeslot for Delivery

1. This function can be accessed from Import ->Booking Timeslot For Delivery

8
HR TRAINING
Equipment Request »
Value Added Services »
User Management »
e-Freight e-Pouch »
Shipper »
AWB Tracking »
mRCL Predeclaration »
AWB Management »
Enquiry »
Alrlines Hub »
Truck Control System »

Import

8
HR TRAINING

(o]
25MAY2024 1206

Favourites

AAT COSYS+ Cargo Portal User Guide

—Import

Booking TimeSlot For Delivery &

Date (From) Date (To)
23MAY2024 [} 23MAY2024
Vehicle Number Booking No

Carrier
] =
Booking Status

Select

Agent
33091849 =

Trucker Company

AWB Number
999-99'9999

Assign/Update Trucker

B ooking TimeSlot

3. The relevant “Booking Date ~TimeSlot For Delivery” will be shown as follow:

Booking TimeSlot For Delivery =&

TE
First select an AwB and click save 1o initiate the request

Date (From) Date (To)
0TMAR2024 [} 23MAY2024
Vehicle Number Booking No

Carrier

Booking Status

Select

After that vplogding of docyments, Assion/Update Trycker gnd Booking Timeslot can be performed,

Agent
33091849 =

Trucker Company

A ssign/Update Trucker

AWB Number
999-*99'9999

1 82816709615 | RH4569A/13MAR24 | 56/187

2 82816803275 |RH4569A/13MAR24 | 7/79

3 60715505884 | EY900/25MAR24 3/30

4 60715505906 | EY900/25MAR24 5/50

5 21715505921 TG100/27MAR24 15/600

TRAINING | TRAINING
56/187

AGENT AGENT

TRAINING | TRAINING
/79

AGENT AGENT
Y TRAINING | TRAINING

AGENT AGENT
s/50 TRAINING | TRAINING

AGENT AGENT
D TRAINING | TRAINING

AGENT AGENT

N

N

Approved

TE
Approved

.
Approved

Approved

STING
FOR AAT @

ESTING
FOR AAT @

ETOE3

ETOE3

ETOE3

ETOE3

02APR2024
Booked

21.00 - 22.00

02APR2024
Booked

21.00 - 22.00
Pending

02APR2024
Booked 100 - 2200
Booked 02APR2024

2100 - 22.00

SRF No

TDS20240402161515702
i P2400015374T2 | T7MAY2404.17

R ™

TDS20240402161515702

G

TDS520240402161513702

Q-

TDS20240402161513702
i P2400014684T2| 27MAR2403:46

]~
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4. Select the Airway Bill in the “Sel” column and press "Assign/Update Trucker" to add or revise the Trucker
Company

Assign/Update Trucker
OTE -
irst select an AWB and click save ta initiate the request
fter that uploading of documents, Assign/Update Trucker and Booking Timeslot can be performed
hE=]
Trucker Booking Date
AWB Flt No/Date AWB Pcs/wt Inv Pcs/Wt | Agent Name Consignee SHC | CC Desc | DOC Required C Uploaded | Doc Status o Vehicle Number | Bkg Status Booking No SRF No SRF Date
pany [Timeslot
TDS20240402161515702
TRAINING TRAINING . 02APR2024 .
i 82816709615 | RH4569A/13MAR24 | 56/187 56/187 i N N Approved ETOE3 Booked i P2400015374T2 | 17MAYT2404:17
AGENT AGENT 2100-2200 |
TDS20240402161515702
TRAINING | TRAINING . TESTING 024PR2024 |
2 82816803275 |RH4569A/13MAR24 7/79 7/79 i N N Approved ETOE3 Booked i
AGENT AGENT FOR AAT i 2100-2200 |
TRAINING | TRAINING .
5 60715505884 |EY900/25MAR24 | 3/30 8/80 i N N Pending
AGENT AGENT
TDS20240402161515702
4 60715505906 |EY900/25MAR24 |5/50 5/50 TRAINING | TRAINING i N N A g TBTNG erges Booked |OZAPR2024 |,
v
AGENT AGENT * PRIOVES | FoR aaT @ oK Jaro0-2200 |,
TDS20240402161513702
TRAINING | TRAINING . 024PR2024 |,
5 21715505921 | TG100/27MAR24 | 15/600 15/600 i N N Approved ETOE3 Booked P2400014684T2 | 27MAR2403:46
AGENT AGENT 2100-2200 |
v| s |osnssosts F777/02APR24 | 10/200 16/450 TRAINING | TRAINING i N N submitted |21 Trucker
Q AGENT AGENT * FOR AAT @ Assigned
g — TRAINING TRAINING

5. After pressing "Assign/Update Trucker", user can add or change the Trucker Company by clicking "Save"

Add Truck Company

ar Company TESTING FOR AAT

‘@cCancel

6. User can view or delete Trucker Company in the column below:

=
Fit No/Date AWB P DOC Required ploaded | Doc Statu: Cl’r‘r"if,:y Vehicle Number | Bkg Status B"ﬁ:::gsm‘“ Booking No SRF No SRF Date

TDS20240402161515702
TRAINING | TRAINING . 02APR2024 |
1 |82816709615 | RH4569A/13MAR24 | 56/187 56/187 i N N Approve ETOES Booked i P2400015374T2 | 17MAY240417
AGENT AGENT 700-2200 |1
TDS20240402161515702
TRAINING | TRAINING . TESTING 02APR2024 |,
2 |82816803275 |RH4569A/13MAR24 7/79 /79 i N N Approve ETOES Booked i
AGENT AGENT FOR AAT [ 2100-2200 |1
3 60715505884 |EY900/25MAR24  |3/30 8/80 TRAINING | TRAINING i N N Pending
AGENT AGENT
TDS20240402161515702
4 |60715505906 |EY900/25MAR24 | 5/50 5/50 TRAINING | TRAINING i N N Approved | 1EoTNS | erogs Booked | OZAPR202% 1,
AGENT AGENT ' PP FOR AAT T 2100-2200 |1
TDS20240402161515702
TRAINING | TRAINING . 02APR2024 |,
5 |ai715505921 | TG100/27MAR24  |15/600 15/600 i N N Approve ETOES Booked i P2400014684T2 | 27MAR2403:46
AGENT AGENT z00-2200 |,
TDI20240523163323557
6 |08M550616 | QF777/024PR24 | 10/200 t6/450 | RAINING | TRAINING i N N submittel 1o NS k07 Booked | ZMAY2024
AGENT AGENT FOR AAT I 730-17:45 |
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