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1. Company Profile ATEH

a. Updating Company Address #7231t

1. The function can be accessed from User Management -> Company Profile
LEINBET]#E " User Management ., -> "Company Profile s A

= & &

= TRAINING AGENT ADMIN
Equipment Request 3
Value Added Services 3

e-Freight e-Pouch o SubUser Profile

Shipper (-»__J__':ir":":'nu Profile _____,-:]
AWwB Tracking "
mPACL Predeclaration J

AWE Manogement 3 o . .
\dministrative Details

AIMS Enguiry "
Airfines Hub ®
Truck Contrel System k
Import J

2. Existing address saved will be shown and can be updated.

o " AT &R EEERSEHRSREFRIMtILE

Company Profile » a &

Company Name BR Number 1ATA Agent Code
AAT TRAINING 99999991

Loginid Hatfa Member AISRS Member Airside Acceptance
TRAININGADMIN v

uston
Agent

ADDRESS and CONTACT DETAILS

Biling  Administrative Details

Country Code
HONG KONG(SAR)

3. Billing Address and Administrative Details Address are optional fields.

OJ ZE T A IR B i 1A 1T Bt 3
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Company Profile xas

COMPANY INFORMATION

Company Name

B8R Number

Customer Typ
AAT TRAINING 99999991 Ags
Loginid offo AISRS Member Arside Acceptance En
TRAININGADMIN v @
c \mj Details
o8 Correspondencs
Gy Code niry Code
HKG = HONG KONG(SAR) v =

TRAINING AGENT ADMIN

22MAY2024 15:47

Company Profile *a®

COMPANY INFORMATION

Company Code Company Name

8R Number Customer Type
12345720 AAT TRAINING 99999991 Agent
Formally Known As Login 1d Haffa M AISRS Member E-lnv
TRAININGADMIN v @
ADDRESS and CONTACT DETAILS
Correspondence  Billing Administrative Detalls
Some as Correspondence
Address
ary Fostal Code City Code Country Code state
HKG i= HONG KONG(SAR) v =

4. Address will be copied from the Correspondence address if the ‘Same as Correspondence’ checkbox

is checked
WA TEAE

TRAINING AGENT ADMIN

22MAY2024 13:47

Al iEARE] 5 RUEIR - G B EhE R

AT AR

Company Profile *a s ks
COMPANY INFORMATION
Company Code Company BR Number IATA Agent Code Customer Type
12345720 AAT mmmr\c 99999991 Agent
Formaily Known As Login id Haffa Member AISRS Member Airside Acceptance E-invoice
TRAININGADMIN v @
ADDRESS and CONTACT DETAILS
Conponderce sing
me as Correspondence
Address
Postal Code City Code Country Code
HKG = HONG KONG(SAR) v =

b. Enabling/disabling e-invoice ERzE/BGH BUWNE 7=

1. E-invoice checkbox can be selected or unselected to enable or disable e-invoice.

ol 2B EUE 2 EE F R R EEL P F BRI E 75
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ASIA AIRFREIGHT
TERMINAL
-, "
o =

e
[=--]

- MER)

C. Managing contact details (adding, editing, deleting) B IR Bt 48 E 1H(FIE - 4RiE

2. New Contact can be added by clicking “Add Row” button. The contact Type can be chosen from the
/%E ’i

d.ropdown list.
BN TERIBTT ) IREREDTIRTIBEE AR A - BEAR A SRR O MR £

3. Contact can be deleted by clicking “Delete” button

BN TMIBR L 2 SRED ol fER B A A
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4. New Contact Details of existing Type can be added by clicking “add” button.
BN THEME BB OIS IR A E R OB S AR ER

5. New Contact Details of existing Type can be deleted by clicking “delete” button.
BT T RRENTI BRI AR A ROE R

T T T
+¢])
| ——
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c. Notification settings & types BNE& EFNLE I

1. User can access notification details under the “Company Profile” section

AETLIE " ATER , EEGRBAEELN

Company Profile &

HONG KONG o HKG = HONG KONG(SAR) v =

Add Row NOTIFICATION DETA
o ,. T

Onvaw

2. Roll down to view the detail of “Notification Details”

@ EELIRR T BANER B

NOTIFICATION DETAILS

Add Row
ey ey e
EIR =

i= |EIR Notification m Delete
Add/view Email Ids

HMA = |House Manifest Natification = o Delete
Add/View Email Ids

ECA i= |ECargo Arrival Notification r g @ Delete
Add/View Email s

sco = | Scheduled Collection Notification = o Delete
Add/View Email Ids

HAN i= |FHL Amendment Notification = W Delete
Add/View Email Ids

DWT = | Demurrage Notification 4 @ Delete
Add/view Email Ids

EAW i= | eAWB Notification = W Delete
Add/View Email Ids

MRC i= | mRCL Notification (for alert upon cargo acceptance) = @ Delete

Add/view Email Ids

Version: 1.1
Updated in Jul 2024
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3. Notification Type B %E 5

(i) eCargo Shipment Arrival Notice (eCAN) Notification eCargo Z| & & = (eCAN)

An eCAN Notification will be sent to the client when the cargo is ready for collection, example of the corresponding notification is shown below:

SEY O HZIT > 2448 HeCANBIHTEE - LT 2HEBHINRA):

CARGO SHIPMENT ARRIVAL NOTICE(E-CAN)

@ UAT Ops 01 Cosys
=)

5% Tanslate message to: English ~ Never translate from: Chinese Traditional

€5 Reply ) Reply All > Forward

ASIA AIRFREIGHT
TERMINAL

To(R)

CARGO SHIPMENT ARRIVAL NOTICE ( 1 5 3 %138 )*

Air Waybill No (52 8¢ ). 79300292

Flight No (S 1T iR52): 887 Date of Arrival (72 E28): 20DEC23

Consignee (W& A): Shipper (BRA)

Number of Packages (f£#): 2 Total weight (2H ) 751.0 KGs

Description (X¥)/I&):  MIX PRODUCE Total Charges in HKD (23 LI M) HKS 1274.700

(Terminal Charge and Documentation Charge are included /BB C SF REMWR R EER)
Cargo Clearance Status( 3% #3888 #£ %5): CUSTOMS CLEARANCE NOT COMPLETED

(For reference only - it is subject to final decision by C&ED / REE%E - LISHBERRERMN)

Free storage period for this shipment will end at 23:59 hour on 20DEC23

KPR I 200623 B H—RE NS E -

* The above shipment details are provided by the relevant airlines, actual shipment details will be subject to tally check. Please confirm using Shipment Tracking function in http://wwaw.aat.com.hk or AAT mobile app - AAT Mobile Plus or in airlines website.

Goods storage exceeding 24 hours would be relocated to an off-airport warehouse, and all related charges for relocation are payable by the consignee or the responsible party.

Storage of Dangerous Goods is restricted to 24 hours in Air Cargo Terminal. No storage facility is avail for i g
* DUESRPrivhl SRS R A RIHTES - SRR R LSRN AN - BT eI SR SRR

) FRI LB AN RREL htto://www.ast.com.hk 5% FHRIBAIEZNAAT Mobile Plus A2 S PBEFRITHESRITRANTE 2 SIEET ATEEATRTH © Z5F FObhir7 AEPRMATRBR A2/ » 36 AISHT PG FFASAAYIRIE - 20EBRMEIARE o N ISES EMBLUN R AT IR - TSR
BRI IR RGN SKFARTHEA SRS -

Version: 1.1
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This serves to inform you that the above shipment consigned to you has arrived. Please note, cargo will be allowed 48 hours free storage (Sunday and Public Holiday free) commencing at 00:00 hours on the day following the day of arrival. For each subsequent 24 hours or part thereof a charge will be levied at
HKS$2.4 per kilo, the minimum charge being HK$40.00 (Except Valuable Cargo) To avoid congestion and unnecessary delay, please arrive our Customer Services Counter before 23:00 hour on 18MAY24 to collect your shipment. (Customer Services Counter is located at 1/F, T2 of Asia Airfreight Terminal)

AAT are only licensed to store dangerous goods except explosives and restricted articles for 24 hours. Please prepare the necessary documents and collect your shipment at your earliest convenience.

Note: Our service hour is 24 hours

BEFT G/ BT EVTIEEES - 21 ShZIERREE AEREFEN e VLR EN H RAT BN EEHE) LIBEXSAMITEHKS 2.4 - MEEMRNTEHKS40.00E Bf#H)) - HEEIBERTLEIE I8, (51 18MAY24 B L +—857 AEREAL =2 RS R EENEE
REFE - (ETHGEEUNENEER O REEEN—8)

TR EHEIRIE B BRI SR HEN AN FRER St FRESAENEEED ALTIEERED
HEE D RAF ZIRBESTEA T PN o

Door-to-door delivery service for import cargo is available upon request. Please contact our hotline for local delivery service at 2949 7789 during office hour for further details (0900-1800 hrs, Mon-Fri; 0900-1300 hrs, Sat).
NRBAMESIE - BIEANT(2949 7789 TREIIRDS /BRI - HOSR : E—E AR FRFETF 685 : BN EFRFETF185 -

Please be informed that with effect from 1 October 2018, cargo terminal handling charges will be adjusted. New charges shall apply for export/import cargo effective 1 October 2018 at 0000hrs based on the issue time of the Reception Check List (RCL) / Shipment Release Form (SRF). Please contact respective airline
for details.

AR E RO A BB % 20185 105 1 H 008500573 #EFAEE - LU & Reception Check List (RCL) / & B shipment Release Form (SRF)E&-HESE] 2 + 201849 30H 23855953 Z ATEAHUTAEFARITING » HH2018%10H1H 008F 003 LIEFEHARITEYIRE R v B T - FH IRl EE RN =N =
& -

ASIA AIRFREIGHT TERMINAL CO LTD

10 Chun Ping Road, Hong Kong International Airport, Lantau Hong Kong Tel : 852-31876288 Fax : 852-22150060
S LA A

FALN) L T E RIS IR 1008 §85E - 852-31876238 {8(H : 852-22150060

Please download brand new AAT mobile app - AAT Mobile Plus with new features and design.
SRETTEREHRR RIMAIRTHEEZ Sk AATTARIERTE=L - AAT Mobile Plus.

Available on the
D App Store

Version: 1.1
Updated in Jul 2024 Page 9 of 26



Ar

AAT COSYS+ Cargo Portal User Guide

SIAAIREREIGHT - User Management

TERMINA,

(ii)

Version: 1.1

mRCL Notification & FUIE IR E B

1. Acceptance Notification U & B4

A Notification of Cargo Acceptance will be sent to the client when cargo is being accepted. In
which, cargo details, such as acceptance date, AWB/ULD number, RCL number, piece, and
weight, will also be listed on the notification.

EENWENR > 2ARIRE—(FAWNEBNGER, - BHFIZIEEYFMAER
Bl E HER - IR E/E BN - WEERE - HHNES

Acknowledgement of Cargo Acceptance(lssue RCL)

<) Reply <&y Reply Al F ]
UAT Ops 01 Cosys D Reply D) Reply Al — Forward
™ Mon 8/1/2024 4:03 pm

5% Translate message to: English  Never translate from: Chinese Traditional

Acknowledgement of Cargo Acceptance (Issue RCL)

Dear ¥ :

Ref.: Acknowledgement of Cargo Acceptance (f H#DBAIZ)

Please be kindly informed that your cargo has been accepted. Detail information is as follows: -

HELADZRCEY FLDEEREM. WETHENT-

/AWB/ULD No. RCL No. Piece/Weight(kgs) Acceptance Date / Time
(EERE / HERE) (KESERE  (F8/EB) (WMEBH / EE)
50255774 080124-000107m |23/230 08lan24 16:02

Should you have any enquiry, please feal free to contact our Customer Services Department at 2949 7620 (24 hours) for
assistance.

MEEIEE, BINHE2949 Te20 (24°)0%) BA LT EFIRIEIGE -

Thank you for using our services.

23 BLSERTLSRE.

Please be reminded that cut-off time of physical AWB or FWB including all necessary shipping documents should be submitted at

least 2 hours bafore scheduled departure time of booked flight. In addition, for airlines which implement 100% FWB submission,
failure of FWB submission before cut-off time will result in a "FWB Creation Fee" according to the requirement of individual airline.

EECHMIRE/ ETIRERAALEL S, LENEIETERIHERISEMA SMEEE ALE . B, EFARTAR

CHHTE AL ETRE, MM TR LSS LR S TREF I, FARNFRIEERIRTARERWE [ ET
RERTA] -

Cancellation Notification BEXUE 3B %

A Notification of Cancellation of Cargo Acceptance (Void RCL) will be sent to client when cargo
acceptance record has been cancelled by AAT. Client may find the cargo details, such as AWB
or ULD number, void RCL number, Piece and Weight, Acceptance Date, and the void RCL Date
or Time in the notification.

SATEOHEYMWEREE - 2@R/BELIUEWE(EUBR)BMEER - R0 T
BT BEYFMAER - PINZEERE/SERE - BUBWHIRART - HEMEE - |
SHE - DUREUBWE H R s E

Updated in Jul 2024 Page 10 of 26
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FW: Cancellation of Cargo Acceptance (Void RCL [DO NOT REPLY]
To
Subject: Cancellation of Cargo Acceptance (Void RCL) - [DO NOT REPLY)

Dexr® [TRAINING AGENT]

Ref Cancellation of Cargo Acceptance Record (R AGWHIZ 4508

Please be miormed that we have cancelled the acceptance recoed of your carge Detadled mformation ae as follows - HIORLH, TLEENATHZOREH
AWR/ULD No. RCL No. Pece/Weight(kgs) Acceptance Date / Time Void RCL Date/Time
(TN MRME) (SRTRE TN/ ER) (SREE/ a6 (MAEIRVESEY)
42917685 14052400008 5m ) 40 May 24 1447 14 May 24 1502
Should you have any enguiry, please feel free 10 contact our Customer Services Deparment at 2949 7620 (24 hoars) for assstance. SUH (£ AFRIN + ROEITRE2949 7620 (24/165 bouns)

WELMES RSSO 5

Thank you for using ow services. S RLTE AT THD
Yours sncerely

Asis Aufreight Termanal Co Led

THAER AT

3. Rejection Notification & 4B U@ 4

A Notification of Rejection of Cargo Acceptance (Reject RCL) will be sent to client when cargo
has been rejected by AAT for certain reason. Client may find the reason of rejection, as well as
the cargo details, such as AWB or ULD number, rejected RCL number, and rejected date and

time in the notification.

EAATRRLERREBEZEWENR - 25 E BBV EERWE)EA - ERE &
BANPHRFEBEWNRRE - UREMFAER - fINZEERE/SERN - RIiEEE
WRIWB SRS - DAIRRIEAE LAY B BRI E

Rejection of Cargo Acceptance email (Reject RCL)

ecord (EARNBVEENE

™ ® 000 06 p SARRLT qAZE zme
AWB/ULD No. RCL No. Reject Date/Time
(THEE/ GREE) (ERERE) (BROW/ B
54338211 290124-000037m 29 Jan 24 15:14

Should you have any enquiry, please feel free to contact our Service Control Center at 2349 7620 (24 hours) for assistance

FOFEFERTN , BIOEER 2549 7620 (24 /) hours) BE L TE S ERHESISRRE

sing our services. 5 JHE 2 EE A AL EEERS -

Version: 1.1
Updated in Jul 2024 Page 11 of 26



W' AAT COSYS+ Cargo Portal User Guide
b oy s - User Management

(iii) EIR Notification = B iR BUEAN

An EIR Notification will be sent to the client when ULD is available for pick-up. Information such as
EIR number, ULD type, quantity, and reference number will be stated in the notification.

SR JHRENE > 245X LSBRIGEN - BANTZI LS BRI - fiEsBHER
/R HEMSERRSER

mULD pick-up notification

@ UAT Ops 01 Cosys
To

%% Translate message to: English ~ Never translate from: Chinese Traditional
mULD pick-up notification
Dear 2
Ref.- mULD pick-up notification(:2 B =& BB E)

The following ULD(s) are assigned to your company on behalf of TURKISH AIRLINES(TK). Please come to Asia Airfreight Terminal Co Ltd. (AAT) with EIR no. for empty ULD(s) collection.
THERENE TURKISH ARLINES(TKAEFEALT  EELFE AU THERRGEREDNE BP0 ZE8RSHRAZRRE €8 /& SE0T:-

SN EIR No. ULD Group/Type | Quantity Reference No.
(F3R) (BRIZIUEES) (MEHEREAR/ S (B8)  (2EER)
1 08012400012 | AMP 2 08012400012
3 AKE 2
4 PMC 2
5 PAG 2

Should you have any enquiry, please feel free to contact our Customer Services Department at 2949 7620 (24 Hours) for assistance.
MEEEEE  EORET29497620 (24 1\F) EF LTSS RITTEE -

Thank you for using our services.
28 FLAERFLTARE -

Yours sincerely,
Asia Airfreight Terminal Co. Ltd.
SHEESLARAT

(iv)_Schedule Collection Notification 1= & TEZYE AN

A Schedule Collection Notification will be sent to the client when their application for the
scheduled collection is being approved. Details such as AWB number, flight number, number of
pieces and weight, and content information will be included in the notification.

EEPHNEANERFEMERS  2aRBHRERVBHNTER - BNPEEZEERE
wmok ~ MIER - FRIFIESE - LIAAREMEFFMAER

Cargo Scheduled Collection Approval Notice

Cargo Scheduled Collection Approval Notice

Dear

Ref  AAT Cargo Scheduled Collection Approval Notice( i 1% SHIEi1)
‘We are pleased to iform you that your application for the scheduled collection with the following Reference Number was approved. #2) B/ T71 828R > SIrE i F RS ERTMEY -
Details of the scheduled collection are as follows: FF{820 T

SNo AWB NO FLT No/Date ccc Inv Pe/Wi{kgs) Content Collection Date/Time

73652902 877/03Jan24 NC 8/354.5 AIRCRAFT PARTS null
*Part-shipment( 7 #FAE)

Please visit out website (http.//wiww smyaat com) and select "Enquire Schedule Collection” 10 view the details. #0RREH 2\ SR (htip /www myaat com) + 824F " Enquire Schedule Collection ; T H HMFEL «

Should you have any enquiry, please feel free to contact us at: 2949 7620, T {£{TTEIN » EEEE29497620 (24)\8§ hours) BF AR F S

Version: 1.1
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(v) House Manifest Notification 3B AZESE B
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A House Manifest Notification will be sent to the client if house airway bills are being rejected.

Details regarding the rejected bills will be stated.

MRBAZEEEREW > 24RFRERNEBEAZERERBNTER -8

EBRFMAER

Rejected List of House Manifest

UAT Ops 01 Cosys
To

Rejected House Airway Bill Total: 1

Operation : Transmit House Manifest

FHL Error Message :
String Index Qut of Range: 187

(vi)_Demurrage Notification %8 Hf & X[l

Version: 1.1

SIEeh SR ER =

A Demurrage Notification will be sent to the client if ULD has not been returned for a long period.
Details such as ULD number, date of ULD release, number of days held, and EIR number could be

access via the notification.

BHEE-RERFBEARERE - 2K RLEREN - EFURBNTERMESTE

,%Fm%)ﬁ - MZESEZWEY - SEHBNSHERINGERS

Notification of non-return empty ULD

@ UAT Ops 01 Cosys
To

Dear Customer (TRAINING AGENT),

Kindly be reminded that the following Unit Load Devices (ULD) need to be returned to LTD

within 7 days from date of release. However, according to our record, the following ULD(s) have not been returned

ULD Number Date of ULD Release |No. of days held EIR No.
AKE123459D |2024-05-09 8 09052400009
PMC10469DS 2024-05-09 8 09052400008

According to our customer airlines regulations or IATA TACT, the demurrage charge for the late return of ULD(s) applies.

To avoid unnecessary levy, please return above ULD(s) to us as soon as possible.

Should you have any queries, please feel free to contact AAT ULD section at (852) 29497616 or email to uco@aat.com.hk

Thank you for your kind attention.

Yours sincerely,

Asia Airfreight Terminal Co., Ltd.

(On behalf of LTD)

Updated in Jul 2024

SR AE R
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AAT system alert - FWB of 23475686 is accepted

UAT Ops 01 Cosys
To

Dear Sir/Madam,

The FWB Message you submitted has been acknowledged receipt by the airline.

Actepted FWB Information:
Company Name & ID : IT TESTING COMPANY (#{})
AWBNumber : 23475686

SHC Code : SPX

FMA updated Date/Time : 08/01/2024 21:59

Best Regards,

Asia AirFreight Terminal Co. Ltd.

(vii) AWB Amendment Notification ZEiE iz E{ECUE AN

An AWB Amendment Notification will be sent to the client if AAT conducted any amendment that
pertaining the AWB data. Information regarding the MAWB number, HAWB number, flight number,
and the updated time or date will be stated in the notification.

MRAATHZEREFRETTOEN 2R BHEEREEN BB TER - BAP
BHIRREEES - DEE - MRS - ARIERISE K H E

-

Notification of House AWB data amendment (RIHRE EEHEXGB%1E)

Please be inforn
HTRARRE:

MAWE No.  HAWS No. FitNo./ Date  Updated Time/Date
(EIRRSERE) (ROIERSRES) (MM BEM) (S EEW)
83839492 4781234123 (X001/06JAN24  D6JAN24 01:37
Please access

Should you hay
(852)2949761

BT B R £ 67 www. om) SEHARH - OATEAEN, T
M/ (852)29497617 MEHI] vPL mhk BESEEEERE -

Thank you for using our services.

SRBLASEATLSER

Asia Airfreight Terminal Co. Ltd,

(viii) eAWB Notification B FZiE IR B @A

Version: 1.1

An eAWB Notification will be sent when the system has accepted the FWB Message submitted by
the client. Company Name and ID, AWB number, as well as the SHC Code will be stated in the
notification.

ERAMERIEPERNFWBHER » REHEFZBIRERBN - BHPZIALTEH
D ~ ZEEIRE > MFIKREIENH

Updated in Jul 2024 Page 14 of 26
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d. Notification management (adding, editing, deleting)

BANEIR(FNIE - 4REE - MIER)

Add Row ButtonFf1Z 5l

User may follow the steps below for easier access to different notification by using the “Add
Row” button.

Note: Email address entered for notification purpose cannot be duplicated. Please click the Add
Row button to add new type.

O] LI IEL | 2088 (& Fr g ) I B B A el 4] -

JLE: B EHF)E F A FEEERE - G55 B 12 1) 15 AR T 1 3T A A TAE Bl
1. Click the “Add Row” button EHE2"FF 1% 51" 1% 1

| Save | ‘ Cancel |

NOTIFICATION DETAILS Add Row

Type Add/View Email Ids Delete

ECA = |eCAN Notification (for cargo arrival notice) £ B Delete

2. A new row will be inserted to the “Notification Details”

HIE B SO B 2 AN B P

Add/View Email Ids

[E3 W Delete
Add/View Email Ids

3. Click the corresponding area as shown below.
HETNEZR

EMI Arrival Email Notification

Version: 1.1
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4. Choose the notification type by clicking the notification code on the list.

Ao B3R PR B A RS R R IR B AN 45 R

List of Values - Notification

@ |Notification Codew | T | Filter Q 2 [StartsWith W

Notification Code Notification Description

DBN [Truck Dock Booking

DWT Demurrage Notification

EAW eAWB Notification

ECA eCAN Notification (for cargo arrival notice)

ZR Equipment Issue Request (EIR) Notification (for empty ULD

elease)

HAN FHL Amendment Notification

HMA House Manifest Notification

MRC JnRCL Netification (for alert upon cargo acceptance)
QcoTo 1/of 1 Rows/1g v |1-80f8 ©

5. The selected notification type will be shown on the “Notification Details.”
PRER B AR R R BRI R P

=] = | Arrival Email Notmcation ™= e
Add/View Email Ids

MRC i= mRCL Notification (for alert upon cargo acceptance) = [ir Delete
Add/View Email Ids

Delete Button filBk 1% ¢H
Record can be deleted by clicking “Delete” button

ol A smaE R 22 MR 12 S M BREC 8%

Version: 1.1
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Add/View Email IDs #ii& /& & E E0ID
User may revise the email list via the “Add/View Email Ids” column

APYLRA" FIE/EEEMID"HE BLEHIE

1. Click “Add/View Email I1ds”
B IIE/BEEEHID"

OTIFICATION DETAILS

Add/View Email Ids >

EIR = | EIR Notification &
Add/View Email Ids

Ty imDenorted Caroo Motification &

2. Input email address in the corresponding area.

TEAR FE RV (18 A B R Ak

LIST OF EMAIL

3. Click “Ok” to proceed.
HEEETE " DIMEAE

m Cancel

4. Existing email can be viewed or deleted and new email can be added.

RARLMIBRIRBRVEEL - SRIMFE

Version: 1.1
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5. All edited information will be saved when press “Save” button, and an “Operation Completed
Successfully” message will pop up.

212 N RERHEE > FrARENEERHRERRE W8 L REMINISR AR

Company Profile & s .
':Aln:lml\ 11111 o == “*":"M E."'-Xt
OMTACT 67 I oo
b ... _—%. .
TELEPHONE - — ‘31 @D DEN Truck Dock Booking Notificotion :;_ . # Delete
e. Managing trucker company details (adding, editing, deleting)

EHEHATER (IS - REE - MIER)

1. Trucker Company can be modified by clicking “Trucker Company’ button
o PUREARE ER AT R R ELEH AT EN

AR/ L gl Ie1s
Company Profile & = e ‘ €n
Add/View Emall Ids
RHN i= Rejected List of HouseManifest (4 @ Delete
Notification Add/View Email Ids
DRN = Document Rejection Notification @ & Delete
Add/View Email ids
RA RA79797 14FEB2024
Designation Emal for Login 1D, Password, & One-Time Password notificatio TP via Em
TRAINING DEPARTMENT RONALD_WONG@AAT COM HK

Version: 1.1
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2. Trucker company can be added by clicking ‘Add’ button.
o] PUEiB R B A N IR SR AR NN E B A B

33091849

03000022 Export 22FE 0:00 31MAY2024 £

03000022 ULD Handling 01MAY2024 00:00 29AUG2035 4

03000022 Import 01MAY2024 00:00 2INOV2034 9

Select [=]

3. The Administrator can enter Trucker Company, Import/Export, Effective Dates, End Date and tick
the “Default” checkbox, then save by pressing “Save” button.

EEEALBAZEE NS - /00 - EWHY - GREY > WM EE > KRZ N
REZIBETRE

33091849

03000022 Export 22FEB2024 00:00 31MAY2024 (=

03000022 ULD Handiing 01MAY2024 00:00 29AUG2035 (4
03000022 Import 01MAY2024 00:00 2INOV2034 4

12345703 & Export 22JUN2024 4 23JUN2024 4

Version: 1.1
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INAL

4. Trucker Company Record can be deleted by pressing “Delete” button. Changes will be saved after
pressing ‘Save’ button.

BN MR Z MR EE A TR - R M REFRIEE > BERERE

33091849

03000022 Export < 22FEB2024 00:00 31MAY2024 4

03000022 ULD Handling “ 01MAY2024 00:00 29AUG2035

03000022 import < 01MAY2024 00:00 2INOV2034 =

Export: 00

f. Updating administrator user details (login ID, mobile number, password notification)

ENERERPERN(ZRID - FHIRES - BEHEA)

1. The Administrator’s Name, Designation, and Email Address (used for receiving Login ID, Password
& One-Time Password Notification), Hong Kong Mobile Number (used for receiving One-Time
Password (OTP) Notification, and checkbox to select receiving the OTP via Email or SMS, can be
edited and saved.

BEESNER - BEMSE I (AR EWEID - BRA—RIEEBBEH) - éf%%’f%%?}ﬂ%
(AR BW—RMEER(OTP) B UK EZEBREFHA A EEWOTPRYEIER ol LUE
BEANLR

COMPANY ADMINISTRATOR
Administrator Name Designation Email for Login ID, Password, & One-Time Password notification OTP via Email

ADMIN TRAINING DEPARTMENT TRNING_DEPARTMENT@AAT.COM.HK v

Mobile Number for One-Time Password (OTP) OTP via SMS
Notification(Hong Kong No. Only)

+852 v 98765432

7. Trucker Company

Version: 1.1
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g. Reset functionality
B INEE

1. Thereis a “Reset” button to clear all information.

"B LUBRIBEREER

2. A Confirmation box will pop up before the reset is executed.

EWITERZAT - 24188 —EEREL R IR

Confirmation

3. After Reset, all information will be cleared. Press “Cancel” will take user back to the previous
page and undo the reset operation.

BERE - PhAGRRKHRAER - N EUE"RBEHEERIF - WERAENRBEM

Company Profile # & |__‘ ‘ e ‘

[——  Humbe
TRAINING AGENT 1843677

Agant. Consignes.Trucker Company

Hatta Memper 65 Memear

TRAININGAGENT

ADDRESS arat CONTACT DETALS

Biing  Administrative Details

iy Coae try Cock

HG = HONG KONG(S4R) v

RA RATS797 14FEB2024

Version: 1.1
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2. Sub User Profile
FREAN

1. The function can be accessed from User Management -> Sub User Profile
LETOBETI LT " User Management s -> " Sub User Profile s %A

Equipment Request
Valve Added Services
User Management
e-Freight e-Pouch
Shipper

AWDB Tracking

mRCL Predeclaration
AWB Management
AlIMS Enguiry

Airlines Hub

Truck Control System

Import

8

TRAIMING AGENT ADMIN

C Profile )
|Qiub User Pro ||F:~__*__/,

Company Profile

2. Sub User Profile list screen is used to view the user details and access right

ZHRFHPERNER - JEERPFAERAER

AAT COSYS+ Cargo Portal User Guide

- User Management

Sub

Version: 1.1

User Profile we

Company Code Compony Name:
33091849 TRAINING AGENT

> TRAININGAGENTS.
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3. Press “Create Sub User’” button will navigate user to Create Sub User screen.

#ZN TE2UrAP ) RIMEARUYFRAPNER

4. After the Administrator enters the Login ID, press “Check Availability” button to check whether the
login ID is available or not. ‘ID already exists” message will be shown if the ID name is already existing.
A green tick will be shown next to the Login ID if the Login ID name is available.

EESWAZADE 21 "REZEGIUR.) RMFREZSADEECHREMRGTALER -
WRDBEEEFHE  KEHER "IDEFHE ) WAE - MREAIDZHEOIR > AIEEZEAIDS
ERN—EEENE2

5. Name and Email Address are mandatory fields. Access rights to “Function Group” and individual
screens can be set for each Sub User.

B Z AR - EEE LIS EEFAPRES T IIsER A AERI B EAYEHE
TR

Version: 1.1
Updated in Jul 2024 Page 23 of 26



AJ AAT COSYS+ Cargo Portal User Guide
b oy s - User Management

Create Sub User =5 - = «

User Information

e @ DEwo UseR

TESTIZI@AATCOMMK

6. Select “OTP via Email” or “OTP via SMS” before Saving.
RIFZH] > EE NEAEIWE—RUZRE L 5 T RBEEWE—RME

Tesmas oeMo st

7. Sub User Profile and assigned access right can be edited or viewed by clicking “edit” button

moZE T AREE IR EE P ERER

Gcato 1[af1 Rews g v 13130

8. Sub User Profile and assigned access right can be edited or viewed in Update Sub User screen.

£ TEMFAPL BEY > JURENEEFRFPERMER

Update Sub User # & . =
(‘User Information =7 o
ame > v v
DEMO USER > 2 =
> v v
28 > v v
>
> v v
> v v
= > & v
= >
v > v v
> v v
> v v
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9. The Administrator can suspend Sub User by selecting “Suspend” checkbox and enter the date range
and reason to suspend and then press “Save”.

BB E "HF, BEEVEALTFNEHBENREREE AR > RER "RE

Update Sub User =& : 4 “
[ user information feod witte
10. The status of Suspend indicator and suspend reason will be shown.
FHPERNBEERERNEFIRBRIE RN FREA
Sub User Profile «& o lan[zn [ em]

Company Code Company Nome
33091845 TRAINING AGENT

> TESTIZ3 DEMO USER v Suspend 22JUN2024

> TRAININGZ ADMIN v Suspand 24FEB2024
> TRAININGAGENTS TRAININGAGENTS 08MAY2024

11. When a suspended Sub User tries to login, the login will not be successful and the following message
will be displayed.

WEENFHPEMBRE » EREAFBE RN REZANNR

12. Unsuspend Sub User can be done in Update Sub User screen.

£ "ENFHEP BEEPUUERMEEENFRPIRE

i nen T " R
: - : .
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AS/A AIRFREIGHT
TERMINAL

13. Untick “Suspend” checkbox and press “Save” button.

BOBRE TEE, BIE > K[BET TRE ., il

Update Sub User «&

User Information

Nome AIMS Enguiry v v
DEMO USER Truck Control System v v
moil for Login ID. Password. & 24 notfication VALUE ADDED SERVICES
TESTIZS@AATCOMHK 1078 vio Emai
User Manogement v v
Mot Number for Qne-Time Password (3TP) Natificatizn(#ang Kan T
rines Hul
v | 98765543 [ - v
AWB Tracking v v

AWB MANAGEMENT
mRCL Pradeclaration
Shipper
Equipment Request

Impert

viviviv i viv viviviv vy

[« |||
3[R |®]|*

e-Freight e-Pouch

14. In Sub User Profile, the suspend indicator and reason of unsuspended user will be cleared, and the Sub
User can login to the portal.

EFHFPERS  SEUHEFRPNEFRRMRARSSER - 2 FHAPJLERE AR

Sub User Profile =& a7 [mn [m | e

Compomy Cook
35091649

Company Nore
TRAINING AGENT

. e -
QGoTo |oﬂﬂnwsw v 1-3ef3
15. Delete Sub User can be done in Sub User Profile screen.
Sub User Profile % & ‘ B H R H z5 H € ‘
J—
33091849 TRAINING AGENT
> TESTI23 DEMO USER 22JUN2024 " n
3 TRAININGZ ADMIN v Suspend 24FEB2024 r g ]
> TRAININGAGENT3 TRAININGAGENT3 08MAY2024 s W

QGoTo 1|01 Raws 19

v[1-30F30

16. A Confirmation window will pop up to confirm the deletion operation.

MIERAR PR > 258 LA B O ARSI MIBRIEF

Confirmation

Do you want to delete the Subuser DEMO USER ?

17. After delete, the record will be removed from Sub User Profile.

MR > ZEEFRKIEFRPER DB

Sub User Profile &

3309|&49 TRAINING AGENT
TRAINING2 ADMIN v Suspend 24FEB2024 = o
> TRAININGAGENT3 TRAININGAGENT3 08MAY2024 £g w

Q6oTo 1/0f 1 Rows 19 v 1-20128
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