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Introduction 

According to No. 56 announcement 2017 of General Administration of Customs People’s Republic of 

China (GACC), shipper’s identification code and contact number and consignee’s identification code, 

contact number and contact person become mandatory in FWB and FHL data for shipment import or 

export China. The corresponding information shall be entered at the “Other Customs Information” 

session of the FWB & FHL according to the requirement.  

To facilitate compliance with the announcement, this user guide will go through the steps and related 

functions for users to create, enquire, amend, delete and transmit FHL with OCI in AIMS.  

Content 

Submit House Manifest Data in AIMS 

1A Create House Manifest  _______________________ P. 2 – 4 

1B Transmit House Manifest _____________________ P. 5 – 6 

Maintain House Manifest Data in AIMS 

2A Enquire House Manifest ______________________ P. 7 – 8 

2B Update House Manifest ______________________ P. 9 – 10 

2C Delete House Manifest _______________________ P. 11 – 12 
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1A Create House Manifest 
1A.1 Select “House Manf. → Create House Manifest” in AIMS 

 
1A.2 Select “Export” or “Import” according to the type of shipment.  

Fill in AWB No. and then click “Create”.  
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1A.3 User will be redirected to this page to edit FHL data.  

 
Scroll down the page, “Other Customs Information” session will be shown below “Charges Details”.  

 
1A.4 To add rows for OCI entries, click “Add”. 
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1A.5 To delete rows of OCI entries, check the checkbox then click “Delete”. 

 
Click “OK” to confirm delete.  

 
 

1A.6 Click “Save” after adding all necessary FHL information to create the FHL.  
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1B Transmit House Manifest 
1B.1 Select “House Manf. → Transmit House Manifest” in AIMS 

 
 

1B.2 Choose House Manifest file (in CUSEXP format) which user would like to upload, and then click 
“Upload”.  

 
 

1B.3 If the upload was successful, user will see a “Status Notification” pop-up stating “Operation completed 
successfully” with no. of house manifest received.  
If the upload was unsuccessful, user will see an “Error Notification” pop-up stating what error occur in 
the file.  
 

 



 

AIMS User guide on Handling FHL with OCI 

Prepared by Operational Excellence Department 
Page 6 of 12 
09 July 2018 (v1.0) 

1B.4 Recent CUSEXP format has been updated to provide consignee and shipping identification related 
information in FHL. Free text (FXT) part has included new “CUS” session for input of “Other Customs 
Information” to fulfill 2017 GACC Announcement No.56’s requirement.  
 
Below is a snapshot of the newly updated part of “CUSEXP Message Implementation Guide” Chapter 
7.42:  

 
1B.5 For detailed CUSEXP specification document, user may download the pdf in “Transmit House Manifest” page as 

indicated.  
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2A Enquire House Manifest 
2A.1 Select “House Manf. → Enquire House Manifest” in AIMS 

 
 

2A.2 Fill in MAWB of FHL which user would like to enquire, and then click “Query”.  

 
The screen will show all FHL under the MAWB. Click the hyperlink of the FHL no. to enquire its details.  
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2A.3 Afterwards, user will be redirected to a page showing FHL details.  

 
Scroll down and “Other Customs Information” will be shown at the end of the page for double checks.  
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2B Update House Manifest 
2B.1 Select “House Manf. → Update House Manifest” in AIMS 

 
 

2B.2 Fill in MAWB of FHL which user would like to update, and then click “Query”.  

 
The screen will show all FHL under the MAWB. Click the hyperlink of the FHL no. to update its details. 
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2B.3 Afterwards, user will be redirected to a page to edit FHL details.  

 
OCI session will be shown at the bottom of the page. Click “Update” to save changes made on the FHL.  
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2C Delete House Manifest 
2C.1 Select “House Manf. → Delete House Manifest” in AIMS 

 
 

2C.2 Fill in MAWB of FHL which you would like to delete, and then click “Query”.  

 
The screen will show all FHL under the MAWB. Click the hyperlink of the FHL no. to process to delete.  
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2C.3 Afterwards, user will be redirected to a page showing the details of the FHL.  

 
Click “Delete” at the bottom of the page to confirm deletion of the FHL.  

 
 

 

  

 


